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Y TF TSI FATAT
(FHaTS Wiy e gwe)
st

T2 feeett, 21 smrEd, 2020

T, TH.3MET./24/2016/31C. 3L /AT FhesT —FH=m<r wiasy [fy va gfior suae ey,
1952 (1952 FT 19) & T 5 SF AT ITATT (7) F FAMS (T) T T&cq ARRAT HT TANT FLd g qAqT
FHAW Afasy [t e, sreqfefos gar a9, 1998 F7 ATeFAT F2d gu, Sl aF & Ig =it
AEF % UG F HaTdd 8, 6% 4 [0 [T FTGT FThl Tg TT TG 6 ATTTF, Fald a1, FHATL
ataey [T, 3% IR % AR ¥, TaEgT $ad aie (FHAT Aasy [ d7e)d Mt 9g@s %
g 9% At ggfa &1 A #3 F fou, Feaferfea Faw samar g, 7o
1, gfereg A9 T YRA—(1) =9 At #1 w=Er atEasy [ @, (s ageen)adt q e,
2020 FFT ST
(2)7 TR TSI H THTA it [t & Tt g
2. &1 it HEAT, FF(RLOT qAT Aq9 AfTHT § qae - IFT Tl 6T HCAT, THHRT AHL0T TAqT T
TETAT Fq Aicad | 3T A dgl g STAT o = HIHT F AT TGoR'd Tl & Hiad (2) ¥ (4) &
fafafds 2
3. WAt At TG, A HAT TIT 7T AT AFG—AAT =l TZId, 3T HIAT, LA 3T 7 98 7
TETErT o= AT a9 T4 ST FoF 36 SIe= 1 o e (5) 7 (13) # fafafdse )

3838 G1/2020 1)
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4. FARIAT- F1% AT 7T, —
(®) o= tF ==fr |, S afa ar St gt sffea g, @eErg ar sasr aqay & g,

SREN

(@) FoE o afd STaT STt qodt & (A Tgd gu et st § EFarg ar o aaae

[ERLES

3IFd 9T 9T I &1 9 A5l gN:

T AR FR e, FHART wiasy [fd, afe dqee g & v a6t 59 ==te quar FEe *

AT THHT I AT THAA AL o ST THbT STTHIT & AT UHT FX o (o0 37+ ST § AT AT [ohed
Z<h %1 =6 =99 & Jaa9 § ge < T
5. & I fiY orfRp- STeT F=T Jr v 7g 1T g7 6 UAT AT A=eqs® e 3t g, 78t 98 uAr
T 2 FHILOT A1 foriera | RanfS e, g TR q&AT §9 Al Qa7 SN 6l [d AqA A qhe, 39 HaAt
o Torelt Saarer & FoReT aRT sroraT Soft o A {<haT & Ja9 H sl FET &I & T
6. STRI- 37 Faw § TH Seeqon, o H47 § ge o o7 Rt o gama 920 929, e
% HYER T 39 H9g H qHI-GHT 9T ST U U sreen F SqER Sy A, ST
STHSITTAT, 37 TOgeT &, S[aqd diveni 3 o= e avt & =7i<pal & "ated STWEan & o Iqadsy

FIAT TUferd gl
LA
g T A9 et it e T Fftweor | Iqu GfeT § s EREREEREIR EEPE
(1 (2) (3) (4) ()
IR HRET 434* (2020) Ty Fa= #fea & Jae-7 LR
*HHATE F ATAT TR T (44,900-1,42,400 =173)
et Wt g g T et 9T B dfersm quT sew | wT Wi Wt | ofeetem | '@t @t Ar g=retd
RIEE LY zq Meiha & | fy safy, | 57 AT SRR
LRI gferw afy ey AHAT F FRT AT
TRIAT, qaria Sl ugfe Tur Rty
F oA § AT Tgiaal gRT 9 w9
T BT arett R 7 wiaea
(6) (1) (8) 9) (10)

30 = ¥ aferh TE (i) =TTy RreafEmerT & AT A arad |G 75% et ¥

(= ORI ZIT ST et TTTF T IUTr T

quaT Wl % ‘”; (i) (u) Rerzem: i) 25%  wEfR

LT *H"’Hl(iﬂ. WQW(W e %é}) T Q—'HT T @ﬁ—

T ST W@ ATTT | 5 120 e wfr e A o R

e P A | a7 (. sy

) T )

Teamy Hwr Faitha F
# forfare ffer =y nfr s
IefteaTl ¥ smaed 9= 9Tea
Fo #r faw {fy 2efr 7
F oW, TuTeE, a=uTEe
waor, fosew,  w\fE,

Rum=e w3a ¥ Age ud
ofify qur =v=r Ser F1 o

3T @T, T ST FHIY,

@) (i) F sgEr fFw
F forg fercgaor 1 79:50 e
(3F0stY) 7 65 fome ()

(e FHE T)

AT 1 : QuiqaT T IETEaTT ®
AT H, w0 FT ot § e
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BIESEEIRISEE]

S IR

M@, U ST fAEEw
T TE AT AAET T AR
ofera weer F foru fRaifa
fafa)

T, T A HAT AR AT
e TrTar § ge T adar
L

qe 2 : A =79 F Fft 70 ™
T AT FAT AT T 7g 7§ FF
aqgfa STfa eturar  seEt
SAeta ¥ oo emefera uet v
a7 % oo waieq d@er # aifed
yqwa afgd IFfEaT T8 STy
EGE AR I L R G R E LR
IFHIEATl % AT H, FEON A
rfea & Refe #, w9 s qar
AN F AAEET qqed &
Hafed sTedT § g2 &f ST qehal &

TR AT TAWARE 37 SrHes grer A f fafa § 7
Iz, o wareta a1 sfafg e sraee B smo

7y Frawig =t afafy wtea
2, a1 IhT H== T

aff #wa "y e
gfefRafaat & == <k J4r
AR F gt BT ST

(1)

(12)

(13)

EECIRH

o= §fea & a1 4 (25,500-81,100 ®9%) I ¥ Usg
F & Fafaa far awr FH=r wfesy @t e 5
BRI

e 1: =9 et ft srfdrEeT & i o Fateg s
w2 emerferfoe 3 FieY sl 9% wrdva stear % o fAsh
TEMF % 9 I¥ TR & o qraar Far 9= a9 gF
sl

I 2: ST TR % {oI7 T8 STaar qr=dT Fa1 T F
T HAY AterepTAT st garta 9% = far s =
g1, a1 3% Aty it wx oft = B smom
Fordt T I STEeh STeraT uTeIaT AT FH 7 g, S ITht
FUTET TS STAAT UT=IAT 9aT 61 Faidr F sely sroar &
Fd, ST off F9 21, TA7 Rregm o 37 I H e F
e st 39wy srfeeerfat & arer afvefier safer o
T AT ST T F & Teah SoIaT qraal 941 T F:T 6
Bl
wfafage (@ srafdr srae afza):
FE A ATET ST AL F ORAGIl AqET HH
QTTHhTE TLTH ST T AT TS8R TSAT ST2ram
HATaST(h &7 % ITRAT, ATFAT 9T gt st
AIAAT UTH SAAHETT HEATH | Sad F UE 9%
FTALT ATEHT
(@) (i) I FTT FFAT [AANT H FHET TG ¥ FEL;
EREN
(i) 9= F=X erar faunwr § oa9 Afew ¥ o=
6(35,400-1,12,400 =97¥) ﬂTQIf%vlﬁ’cﬁ JT A

fafr e % ame o= ag fi Jar serEr
THFA|

e 1: feT [ § v fFwnitr st S adreta ofte
B ARl 7, 39 92 afafaie % forg Al o BeEm =@t

fY fFerfm @l
afaf(rEeta o fEr # 2)
vt emforer 8-

1. 3(eTET AYAT HIH, T Ah

AT AT - AT,
2. yux FEw whesw [
qEFq (YETEE) (AT

TETE) - 9ET;

3. g FHEw wfsy fAfy
ATLFT (HT HHTEA Te2)
- g

4. eeftm wfesy [t s,
I=- |(ATHE HETIT TS -
I

o & fAenta 9fe afafaeE
T oA F7 gY) o enfee
S

1. e Fr whsr f[/fy
qFT (FEATr) (AT
THTYT) - AT,

2. I Fw wfEsy [y
AT (AT HHTET Tae)
- gEET;

3. efir wfeer Rfer smg,
Te- | (AT FETLS TEGT)
- HEE

= 9T 7 fAgfe ¥ oo gw
T TT AR HAT AT T
TITHET T SAEeTHAT Bl
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o ST ==y sfafete o= e T afeer
eI grer e % arr 98t g

e 2: ST FuET Rt o7 TS sruar g g &
et foomr § =9 P 7 @ 9 T ST | W
gfafgte i s@fyr (g safy sqay afgq), 3 ad &
wfe Tt gl =R wiafRafe arer Al % o (7
At sT{ay qied)sTiasman A JHT e 9T g &
sifaw Tt 7w 56 9 7 7fers Fg1 gt AUl

AT TSATA, Fea 1 ATaeT = e ug

[FAr=TTaeT 111/4/3197./193/2020]

MINISTRY OF LABOUR AND EMPLOYMENT
(EMPLOYEES’ PROVIDENT FUND ORGANISATION)

NOTIFICATION
New Delhi, the 21st August, 2020

No. HRD/24/2016/RRs/Steno Cadre.—In exercise of the powers conferred by clause (a) of
sub-section (7) of Section 5D of the Employees’ Provident Funds and Miscellaneous Provisions Act,
1952 (19 of 1952), and in supersession of the Employees’ Provident Fund Organisation Stenographers
Service Rules, 1998, in so far as they relate to the post of Personal Assistant, except as respects things
done or omitted to be done before such supersession, the Central Board, Employees’ Provident Fund with
the approval of the Central Government hereby makes the following rules regulating the method of
recruitment to the post of Personal Assistant in the Central Board (Employees’ Provident Fund
Organisation), namely:—

1. Short title and commencement.—(1) These rules may be called the Employees’ Provident Fund
Organisation (Personal Assistant) Recruitment Rules, 2020.

2 They shall come into force from the date of their publication in the Official Gazette.

2. Number of posts, classification and level in the pay matrix or pay scale.—The number of the
posts, its classification and level in the pay matrix attached thereto shall be as specified in
columns (2) to (4) of the Schedule annexed to these rules.

3. Method of recruitment, age limit and other qualifications etc.—The method of recruitment,
age-limit, qualifications and other matters relating to the said post shall be as specified in columns
(5) to (13) of the said Schedule.

4. Disqualifications:—No person,—
@ who has entered into or contracted a marriage with a person having a spouse living, or;

(b) who having a spouse living, has entered into or contracted a marriage with any person,
shall be eligible for appointment to the said post:

Provided that the Central Board may, if satisfied that such marriage is permissible under
the personal law applicable to such person and the party to the marriage and that there are other
grounds for so doing, exempt any person from the operation of this rule.

5. Power to relax:—Where the Central Board is of the opinion that it is necessary or expedient so
to do, it may, by order, for reasons to be recorded in writing, in consultation with the Central Government
and the Union Public Service Commission, relax any of the provisions of these rules with respect to any
class or category of persons.

6. Savings:—Nothing in these rules shall affect reservation, relaxation of age-limit and other
concessions required to be provided for the Scheduled Castes, the Scheduled Tribes, the Other Backward
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Classes, the Ex-servicemen and other special categories of persons in accordance with the orders issued
by the Central Government from time to time in this regard.

SCHEDULE

Name of Post

Number of post

Classification Level in the Pay Matrix | Whether selection post or

Non-selection post

1) 2 @) (4) Q)
Personal Assistant 434 * (2020) Group ‘B’ Level-7 in the Pay | Selection
*subject to variation Matrix
dependent on workload (Rs.44,900-1,42,400)
Age limit for direct recruits Educational and other qualifications required for | Whether age and | Period of
direct recruits educational probation, if
qualifications any
prescribed for
direct recruits will
apply in the case
of promotees
(6) @) (8) )
Not exceeding 30 years. (Relaxable | (i) Bachelor’s Degree from a recognised | Notapplicable Two years.
for Government Servants and for University;
employees of the Employees’ (i) (a) Dictation:- Speed of 120 words per

Provident Fund Organisation upto
five years in accordance with the
instructions or order issued by the
Central Government).

Note: The crucial date for
determining the age-limit shall be
the closing date for receipt of
applications from candidates in
India (and not the closing date

prescribed for those in Assam,
Meghalaya, Arunachal Pradesh,
Mizoram, Manipur, Nagaland,

Tripura, Sikkim, Lahaul and Spiti
district and Pangi Sub-division of
Chamba district of Himachal
Pradesh, Union territory of Jammu
and Kashmir, Ladakh, Andaman &
Nicobar islands or Union territory
of Lakshadweep).

minute in Stenography (English or Hindi)
(b) Transcription Time for the dictation taken
as per (ii) (a): 50 minutes (English) / 65
minutes (Hindi) (Only on Computer)

Note 1: Qualification are relaxable at the discretion
of the Union Public Service Commission for
reasons to be recorded in writing, in case of
candidates otherwise well qualified.

Note 2: The qualification regarding experience is
relaxable at the discretion of the Union Public
Service Commission, for reasons to be recorded in
writing, in case of candidates belonging to
Scheduled Castes or Scheduled Tribes, if at any
stage of selection the Union Public Service
Commission is of the opinion that sufficient
number of candidates from these communities
possessing the requisite experience are not likely to
be available to fill up the posts reserved for them.

Method of recruitment whether by
direct recruitment or by promotion or
by deputation/ absorption and
percentage of the vacancies to be
filled by various methods.

In case of recruitment by promotion or deputation / absorption, grades from which
promotion or deputation / absorption to be made

(10)

(11)

0] 75% by Direct
Recruitment

(i) 25% by

promotion failing which by

deputation (Including short-term

contract)

Promotion:

Stenographers of Employees’ Provident Fund Organisation in Level-4 in the Pay Matrix
[Rs.25500-81100] with fifteen years regular service in the grade.

Note 1: The eligibility service for promotion to the post of Personal Assistant shall
continue to be five years for persons holding the feeder posts of Stenographer on regular
basis on the date of notification of these rules.

Note 2: Where juniors who have completed their qualifying or eligibility service are
being considered for promotion, their seniors would also be considered provided they are
not short of the requisite qualifying or eligibility service by more than half of such
qualifying or eligibility service or two years, whichever is less and have successfully
completed their probation period for promotion to the next higher grade along with their
juniors who have already completed such qualifying or eligibility service.

Deputation (including short term contract):

Officers holding the post of Stenographer under the Central Government or State
Government or Union Territory Administrations or Autonomous or Statutory
Organisations or Public Sector undertaking or recognized University or Institute or
Research Institutes:

(A) (I) holding analogous posts on a regular basis in the parent cadre or Department; or
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(1) wWith five years' service in the Stenographer grade rendered after appointment
thereto on a regular basis in the Level-6 in the Pay Matrix (Rs.35400 - 112400) or
equivalent in the parent cadre or department.
Note 1: The departmental officers in the feeder category who are in direct line of
promotion will not be eligible for consideration for appointment on deputation.
Similarly, deputationists shall not be eligible for consideration for appointment by
promotion.
Note 2: Period of deputation (including short term contract) including period of
deputation (including short term contract) in another  ex-cadre post held immediately
preceding this appointment in the same or some other Organization / department of the
Central Government shall ordinarily not exceed three years. The maximum age limit for
appointrnent by deputation (including short term contract) shall be not exceeding 56

years as on the closing date of receipt of applications.

If a departmental Promotion Committee exists, what is its composition

Circumstances in which Union Public Service
Commission is to be consulted in making
recruitment.

(12)

(13)

Group ‘B’ Departmental Promotion Committee (for considering promotion)

consisting of:

1. Chairman or Member, UPSC - Chairman

2. Additional Central Provident Fund Commissioner (Headquarters) (Human
Resource) — Member

3. Additional Central Provident Fund Commissioner (Human Resource
Management) — Member

4. Regional Provident Fund Commissioner, Grade-1 (Human Resource
Management)-Member

Group ‘B’ Departmental Confirmation Committee (for considering

confirmation) consisting of:

1. Additional Central Provident Fund Commissioner (Headquarters) (Human
Resource) - Chairman

2. Additional Central Provident Fund Commissioner (Human Resource
Management)-Member

3. Regional Provident Fund Commissioner, Grade-l (Human Resource
Management)-Member

Consultation with  Union Public Service
Commission is necessary for appointment to the
post on each occasion.

SUNIL BARTHWAL, Central Provident Fund Commissioner

& Secy., Central Board of Trustees, EPF.
[ADVT.-111/4/Exty./193/2020]
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