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PRELIMINARY NOTIFICATION

The following draft rules, which the State Government proposes to make in
exercise of the powers under sections 154 and 156 of the Code on Social Security,
2020 (Central Act No 38 of 2020) read with section 24 of the General Clauses Act,
1987 (Cenfral Act No.10 of 1987) and in supersession of (1) The Andhra Pradesh
Employees Compensation Rules, 1953, (2) The Andhra Pradesh Workmen's
{Occupational Diseases — Pneumoconiosis) Diseases Rules, 1965, (3) The Andhra
Pradesh Payment of Gratuity Rules, 1872 (4) The Andhra Pradesh Compulsory
Gratuity Insurance Rules, 2011, (3) The Andhra Pradesh Un-Organized Workers
Social Secunty Rules, 2012 and (8) The Employment Exchanges (Compulsory
Motification of Vacancies) Rules, 1960

[1]
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The Maternity Banefit Act, 1961 (Cantral Act ko 53 of 1961), the Paymant of
Gratuity Act, 18972 (Central Act.Mo 38 of 1972), the Builkding and Cther Construction
Warkers' Welfare Cess Act, 1996 (Central Act No 28 of 190&), the Un-organized
Workers' Sccial Secunty Act, 2008{Central Act.No.33 of 2008), the Employses’
Compensation Act, 1923 (Central Actho# of 1923) and the Employment
Exchanges (Compulsory Notification of Vacancies Act, 1858 ( Central Acl No. 31 of
19549 as the case may be, which are repealed by section 1684 of the said Code on
Social Security, 2020 except as respecis things done or omitted to be done before
such supersession, are notified, as reguired by section 158 for information of all
persons likely to be affected thereby and the notice is hereby given that the said
draft notification will be taken Into consideration afler the sxpiry of a perod of forty
five (45) days from the date on which the copies of the Official Gazette in which thes
notification is published are made avsilable to the public;

The objections and suggestions, if any, should be addressed to the Special
Commissioner of Labour, Andhra Pradesh, Wijavawada through the mail
address:splcol labour@gmall .com.

Dbjections and suggestions, which may be received from any person wilh
respect to the said drafl notification before expiry of the period specified above. Will
be considered by the State Government.

Ihe social secunty {Andhra Pradesn) Rules, 2032
CHAPTER — |

PRELIMINARY

1. Short title and extent._ -

(1) These riles may be called the Social Sscurnty (Andhra Fradesh)
Rules, 2022
(2} They shall extend to the whole State of Andira Pradesh.

2, Definitions .-
(1) In these rules, uniess the subject or context otherwise requires, -

{al "appeal” means an appeal preferred under sub-section(@) of
section 58 ¢

=} “Appelste authanty™ means - the Stafle Governmant or the Joint
Commissioner of Labow or the authorty specified by the State
Government for the purpose of sub- section (8) of section 58 and;

(o) "authority” means the State Gowvernment or the authaority specified
by the State Government under sub-section (3) of section 72;

(d) “average dally wages dunng a contnbution perod® under chapter
IV of the Code in respect of an employees, means the aggregate
amountof wages payvable to him during that penod divided by the
number of days for which such wages were payable;

(&) "Average daily wages dunng a wage perod” under chapter |V of
the Code means -

(i in respect of an employes who is employed on time-rate
basis, the amount of wage which would have been payable
to him for the complete wage pernod had he worked on
all the workingdays in that wage penod, divided by 26 if he
is monthly rated, 13 if he is fornightly rated, & if he s
weekly rated and 1 if he isdaily rated;
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[} in respect of an employes employed on any other basis, the
amount of wages earned during the complete wage
perod inthe Contnbution perod divided by the number of
days in full or part for which he has worked for wages in that
wage period -

Frovided thal where an employes receives wages withoul working on
any day dunng such wage penocd, he shall be deemed to have worked
for 26, 13, 6 or 1 days or day if the wage penod be a month, a
fortnight, a week and day respectively;

Explanation.- Wherz any might shift continues beyond midnight |, the
period of the night shift after midnight shall be counted for reckoneng
the day worked as part of the day preceding;

(fl "benefit pariod” means the period not exceeding six (6) conseculive
months corresponding to the contribution period, as may be
specified in the Regulations;

(q) "Board” means the Andhra Pradesh Un organised Workers Welfare
Social Security Board and the Andhra Pradesh Building and other
Construction Workers Welfare Board constituted under section 6
and section 7.

(h} "career cenfre”™ means any office  (including employment
exchange, place or portal) established and maintained in the
manner prescrnbed by the Central Govermment for providing such
caresr services (including registration, collecton and fumishing of
information, either by the keeping of registers or otherwise,
manually, digitally, virtually or through any other mode) as may be
prescribed by the Central Governmeant, which may, interalia, relate
genarally or specifically to-

(a) parsons who seek to employ employees;

(B} parsons who seek employment,

() eccurrence of vacancies and

(d) persons who seek vocational guidance and career counseling
of guidance to start self-employment

(i} "Chairperson®™ means the Chairperson of the Andhra Pradesh
Building and Other Constructions workers' Welfare Board, the
Andhra Pradesh Urfcan and Rural Unorganized Workers Welfare
Board, the Standing Committes, the Medical Benefit Committee or
the Executive Committee, as the case may be;

{1 "Code" means the Code on Social Security, 2020;

(k) "elecironically” means any information submitted by email or
uploading on the designated portal or digital payment in any mode for
the purpose of Code;

(I} employese” means any person (other than an apprentice engaged
under the Apprentices Acl, 1861) employed on wages by an
establishment, eiiher direcily or through a contractor, o do any skilled,
semi-skilled or unskilled, manual, cperational, supervisory, managerail,
administrative, technical, clerical or any other work, whether the lerms
of employment be express or implied, and also includes a person
declared to be an employes by lhe appropnate Government, but does
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not include any meamber of the Armed Forces of the Unlon

{m) “emploper” means a person wWho employs, whether direclly or
thraugh any person, or on his behall, ar on behall of any person, one
ar more employess in his establishmant and where the establishmant
is carred on by any department of the Central Government or the
State Government, the authority specified, by the head of such
departmeant, in this behall or where no authority is 5o specified, the
head of the department and In relation to an astablishment carried
on by a local authority, the chief executive of thai authority, and
includes, -

(&) in relation o &an establishrment which is a factory, the ocoupier
of the factory;

(b} in relation to mine, the owner of the mine or agent or manager
heving requisite gqualification under the law for the fime being in
force and apponted by the owner or agent of the mine as such;

(ch in relation to any other establishrment, the person who, or the
authorty which has ultimate control over the affairs of the
gstablishmant and where the sad affairs are entrusted o a
manager or managing director, such manager or managing
director,

(d} contractor; and
(e} legal representative of a deceased employer,

[m} “estabfishment” means—
{al a place where any industry, trade, business, manufacture ar
occupation is carfied on; or

(b) & factory, motor iransport undertaking, newspaper
establishment, audiovisual production, building and other
sonstrucstion work or plantation: or

(e} & mine, port or vicinity of port where dock work is carried out

[a) "Exscutive officer” means such officer of the approprhate
Government as may be notified by thal Government Tor the
purposes of "Chapter X1 - Employrmernt Informaton and Monmttorning
of Garetle No. 61° of the Code on Social Security 2020 or an officar
autharized in writing by such executive officer @ discharge his
duties under that Chaptler,

(p) "form” means a form appended to these rules;

(q) "fund” means Social Secunty Fund, as specified in secton 108 and
Section 141 as the case may be;

(r) "Govemment" means Government of Andhra Pradesh;

(8] Government Securites” means Government Securities as defined in
the Government Securities Act, 2008,

() “Immovable property” includes land, benefits to and arise out of
land, things attached to the sarth, or parmanantly fastensd to anything
attachedio the earih;
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() "movable property” means property of every descripton excepl
immovable propery;

(v} "nodal offices” means a person designated by Building and Other
Construction workers' welfare Board or the State Government o
facilitate theregistration, rensewal and updation electronically or
otherwise or any such other function of building workers working in the
private sector, State Government, Central Government and public sector
undertakings of the Central and the State Govermments or local authonty .
The MNodal officer shall also supervise andmonitor functions of the
beneficiary registering officers designated by the State Government;

{wi"nomination” means nomination made under section 55 of the code;

(%} nolificalion” means a notification published in the Gazette of India ar
the Official Gazette of a State, as the caze may be, and the
expression  “notfy”  with  ils grammalical variations and cognate
axpressions shall be construed accordingly;

(y) “organized sector” means an enlerprise which is not an unorganized
seclor

iz} "Portal” means AP .Labour Department Portal or oficial web poral of
Labour Department, Government of Andhra Pradesh with any other
M M7

{faa} “prescrbed” means presconbed by rules made under this Code:;

(bb)  “"Registered Medical Practitioner™” means a medical practitioner
whosaname has been enmolled in a register maintained under any
law for the tme being In foroe regulating the registration of
practiioners of madicine:

[ee) "regisler of women employees” means a register of women
employess malntained under rule 26;

(dcl) “reguwlations” means regulations macde by the Corporation under
this Code;

(ee) “schedule” means the schadule of the Code;
[ "seclion” means a section of the Code;

fgg) Tspecified,, means specified by an order of the Central
Government or any State Gowernment or any officer so authorized by
such Governmeant;

(hhy  “wacancy”, for the purposes of “Chapfer - Employment Information
and Monitoring of Gazetie No 677, means an unococupied post {(including
newly created post, post of trainee, post to be filled through apprentice or
any unccoupied post created in an establishment by any other means) in
a8 cadre or occupation for the purpose of employing a8 person and carrying
remuneration

(i} "yvear" shall mean the financial year, that is to sav, beginning from
the first of Aprl and ending wilh the thity- first of March of the year
fallowing.
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2. The words and expressions used in these rules which are not defined
therein, but are defined in the Code, shall have their respective meaning as
assigned to tham in the Code.

CHAFTER -1l
SOCIAL SECURITY ORGANISATIONS

A. ANDHRA PRADESH UNORGANISED WORKERS SOCIAL SECURITY
BOARD

3 Mannar of axercising the powars and parformanca of the functione by the
AndhraPradesh Un organised workars Social Security Board under sub-section
{ 9}, the manner of nomination of members of the Board, their term of affice and
other conditions of senvice, procedure to be followed in the discharge or theair
functions and manner or filing vacancies among the members of the Board
under sub- section { 1.2) and time, place and rules of procedure relating to the
transacton of business at its meetings under sub-section | 14) of secton G.-

(1) Constitution of the Andhra Pradesh Un organised Workers Soclal Security
Board ;-

The "Andhra Pradesh Linorganized Workers Social Security Board shall be deamed
asBoard constituted under sub section (9) of section &, which shall consists of:

{a) The Minister-in-charge of Labour Department, Andhra Pradesh as the ex-
afficinChalmarsan;

(b} Principal Secretary of Labour Department as Vice Chairperson,

izl One member to be nominated by Ceniral Government in the ministry of
labourand employment;
{(d} Thirty one {31} members o be nominated by the state government out of whom

(1) seven () representng the employees of unorganized workers;
(2} seven (7] representing the employers of unorganized workers;

(3 o {27 members representing the legislative assembly of the Andhra
Pracesh :

(£} five (5} members representing eminent persons from civil society,

(o} ten (10) members representng fthe State Government DLepartments
concerned;

Frovided that adequate representation shall be given o persons belonging o
theSchedule castes, the schedule tibes, the minorities and women.

(e}  Member secretary as notifisd by the state government;

Apart from the chairman of Andhra Pradesh Unorganized Workers Social Security
Board, all other members who will be nominated by the state government will be
eminent persons in the fields of labour welfare, management, finance, law and
administration

(2) Terms of Offica:- A member appointed under clauses (d) and (&) of sub-rule
(1) of rule 3 shall, unless he resigns his office aor dies or otherwise vacaies his office
at an earlisr date, hold office for a period for three (3} vears from the date of
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publication of the notification in the Andhra Pradesh Gazetle appointing him as a
meamber of the Board and shall be eligible for reappolintmeant:

Provided that an outgeing member shall continue in office until the appointment of
his successor Is notified in the Official Gazetle.

(3] Resignation. -

(i} A member appointed under clauses {d) and (&) of sub-rule {1} rule 3 may
res=gnby writing under his hand addressed to the State Government

fil} The resignation shall take effect from the date of its acceptance by the
StateGovernment.

(4) Vacation of office.- A member appointecd under clauses

{(d) and {a) of sub-rule (1) of rule 3 shall be deemed (o have vacated his office,
if -

{iy He is declared to be of unsound mind or an undisrcharged insoclvent by a
ocompetentocourt; or

(i) he iz convicied of an offence which, in the opinion of the State Government,
invaelvesmoaoral turpifude; or

(i} He is absent from three consecutive meelings of the Board without lzave of
absencefrom the Chairperson; or
{v) He ceases to represent the interest for representng which he was appomtad;

v} He is removed by the Siate Government.

(2}Filling up of casual vacancies - A member appointed to fill a casual vacancy,
arising due o death, resignation or otherwise of the member shall hold office for the
remaining pernod of the term of office of the member, in whose place he 15 appointed

(&) Meeting of Board and Quorum.-
(i) The Beard shall ordinarly meet ance in three (3) months:

Frovided that the Charperson shall, within fifteen (15) days of the receipt of a
redquisition in writing from not less than one third of the meambers of the Board, call a
special mesting thereof.

(i Mo business shall be transacted at any meeting of the Board, unless at least
alaven(l1) members are present,. of whom at least one shall b2 fram among those
appointed under clause {(a). (b) and (¢} of sub- rulel [} rule 3.

(T} MNotice of meeting and list of business - Motice intimating the date, tme
and venus of avary mesating, together with a list of business to be tfransacted at the
meeting. shall be sent by registered post or by special messenger, to each membear
fifteen(15) days before the meeting of Board separately:

Provided that whemn the Chairparson, calls a mesting for considering any
matter which in his opinions of urgent nafure, notice of not less than three (3) days
shall be deemed sufficient,

(&) Chairperson to preside at meetings - The Chaiman will preside ocwver all tha
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meetings of the Board and if the Chairman is unable for any reason to be present in
the Board meeting. the Vice-Chairman will preside over the meesting,

(9) Transaction of Business.- All questons which come up before any meeling
of Board shall be decided by a majority of votes of the members present and vating,
and inthe event of equalily of votes, the Chairperson, or in his absence, the person
presiding, shall have a second or casting vole

(10) Minutes of meeting. - The proceedings of each meeling of the Board shall
be recorded and circulated to all members afler approval by the Chairperson as
soon as possible after the meeting, subject to canfirmation in the next meeting of the
Board., After such confirmation, they shall be recorded in a Minute Book, which shall
be kept forpermanent record

(11} Allowances payable to Non-official members - Travelling allowance and
daily allowanoe will be paid at the rates permissible © the first class officers of the
state government fo each government member to attend the meetings of the board
and ifs sub-committess,

(12) Sub-Committees of the Board.-

{i} The Board may appoint such sub-committees, as it may deem fit for the
proper dischamge of iis dulies._
(i) Each sub-committes will be headed by the chairman of the board | and will

have an equal number of unorganized workers, employers and mambers of the
boarnd representing the state govemiment

(i} In the sbsence of the Chairman, the members present of the Sub-Committese
shall elect one of their own to preside over the masting

v} blo work shall be performed at a mesting of the Sub-commitles unless al
least one-therd of its members are present, of which there shall be one representing
the members and at least one unorganized worker,

(v The term of any sub-commitles axcept the sub- commitles constituted for the
short-term purpose shall be one year from the date of its constitution, but the sub-
committes shall continue to function until & new sub-committes is formed, but in any
casa, no sub-commiltea shall function beyond the penod of two (2) years from the
date of its ongnal lormation.

iwi] The recommendations of 2ach sub-committes shall be placed before the Board
for its decision

(13) Appeintment of Secretary, other officers and Staff.-

ii} Board shall, with prior concurrence of the State Government appoint an
officer of Indian Admmistratve Servicae | State Admimsirative Serace of selaction
grade | an officer nof below the rank of a Jdoint Commissioner of Labour as
Secretary of the Board;

() Board may appoint such other officers and employees, as it may consider
nacassary for tha efficlent discharge of its functions: Provided that no post shall be
filled up in the Board., unless its creation, has first been approved by the State
government,

(14) Duties and function=s of Baard. -
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{ ) Under sub-saction (15) of section & of the Code, the Board . shall adopt the
following procedure for the performance of its duties, a scheme stipulating the
procedures, formats and all other residual matiers regarding each facility or group of
facilitesspecified by the Board and the Code. Mot expressly prowided in these rules,
Board shall prepare and recommeand to the State Gowarnment undsr which the
lollowing =hall be mentionad-

iy rates at which varous facilities will be pavable,

(i) applicatinn procadura and farmat;

i} Procedure for sanctioning and sompetent authonty te grant approval,
(v procedure for disbursement; and

(v any other incidental matters.

(2} Board can advise the Sfate Government from time to time on the points
related tothe administration of Code.

i3} Undertake such other functions as are assigned io it by the state
governmentirom time to time.

{(15) Recruitment procedure and service conditions of officers and
staff of the Board .-

(i) Classification. pay scales, allowances, recruitment procedure, and tenms
and conditions of sernvice of officers and employees of the Board, will be
such as may be determeined by the Board with the prior approval of the
State Government.

(il If in any specfic case, any dispute or difficulty arises regarding the
interpretation or enforcement of a provision, the matter shall be referred to
theState Government, whose decision shall be final thereon.

B. ANDHRA PRADESH BUILDING AMD OTHER CONSTRUCTION WELFARE
BOARD

The terms and conditions of appointmeant and-the salanes and other slliowances
payable to the chairperson and the other members of the Building and other
construction Welfare Board and the manner of filling of casual vacancies of such
members, the terms and conditions of appointment and the salary and allowances
payahle o the Sscretary and the other officers and employess of the sald Board
under clause (c) of sub-section (5) of section 7.

4. Hame of the Board.- "Andhra Pradesh Building and other construction
workers walfare board”
(1) Constitution of the Board -The Board shall consist of-
(i) The Minister in-charge Labour Deparment, Andhra Pradesh as the ex-officio
Chalrperson,

(i) A member to be nominated by the Cenftral Governmeant,

Y] Five (5} members o be appointed by the State Gowvernment
representingGovermment

Departments of whom two (2) shall be representatives of Labour and one (1) shall
be representative of Finance Depardment and two (2) shall be representatives of
Departments engaged in building or other construction worker,

(il Five (] members o be appointed by the State Govermment representing
bBuildingworkers, and
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[w] Flve (5} members 1o be appointed by the State Government represanting
employers of building workers:

Provided that the Building, Welfare Beoard shall incdude an agual number of
mambars representing the Siate Gowvernment, the employers and the bullding
workers and that at least one member of the Board shall be a woman.

[2) Term of Office. -A member apponted undar clauses(iv] and (v} of rule 4
shall hold office uniess ha resigns his affice or dies or atherwse vacates his office at
an earlier date, hold office for a penod for three (3) years from the date of publication
of thenotification in the Andhra Pradesh Gazette appointing him &5 a member of the
Board and shall be ehgibie for reappointment;

Provided that an oulgoing member shall continue in office until the appointment of
his successor is notified in the Official Gazelte.

[3) Resignation. -

() A membear appointed undar clauwsa (Iv) and (v) of rule 4 may resign by writing
urder his hand addressed o the State Governmeant;

(i} The resignation shall take effect from the date of its acceptance by the State

Govarnmeant,

{d) Wacation of office - A member appointed under clauses {iv) and (v} of rule 4
shall be deemed to have vacated his office, if -

(i} heis declared (o be of unsound mind or an undischarged insolvent by a
Competent court, or

(il) he s convicted of an offence which, In the opinlon of the State
Government, involves moral turpitude; or

(i} e is absent from three consecutive meetings of the Board without
leave ofabsense from the Chairperson, or

(ivihe ceases to represent the interest for representing which he was
appointed or

(v he s removed by the State Government

[3) Filling up of casual vacancies. - A member appointed to fill a casual
vacancy, ansing due o death, resignation or otherwise of the member shall hold
office for the remaining period of the term of office of the member, in whose place he
i& appointed.

L] Meeting of Board and Quorum.-
(il The Board shall ardinarily mest onee in three (3} manths:

Provided thal the Chairperson shall, within fifteen (15) daye of the receipt of a
requisition in writing from not less than one third of the members of the Board, call a
special meeting thereof

(i} Mo business shall be ransacted at any meeling of the Board, unless atleast
(8) members are present, of whom at least one shal be from among those
appointed undersub-rule (3) of rule 4

(7) Motice of meeting and list of business. -
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Motice intimating the date, time and venue of every meating, together with a list of
business to be transacted &t the meeting, shall be sent by registered post or by
spacal messenger, to each mamber fifteen days before the meeting of each Board
saparately:

Provided that when the Chairperson, calls a meeting for considering any matter
wiich inhis opinion 15 of urgent nature, nohce of nol less than three (3) days shall be
deamed sufficlent.

(a) Chairperson to preside at meetings.-

The Chaimnan will preside over all the meetings of the Board and if the Chairman is
unable for any reason o be present in the Board meeting, the Vice-Chairman will
preside ovar the mestngs

{3) Transaction of Business -

All questions which cama up befarea any meaating of Board shall be dacided by a
majority of votes of the members present and vobing. and in the event of eqguality
of votes, the

Chairperson, or in his absence, the person presiding, shall have a second or casting
wvote,

{10} Minutes of meeting.-

The proceedings of each meeling of the each Board shall be recorded and
circulated o all members after approval by the Chalrperson .as soon as possible
after the meeting subjest to confirmation in the next meeting of the Board. After such
confirmation, they chall be recorded in & Mnute Book, which shall be kept for
permansnt record

{11} Allowances payable to Non-official members.-

Travelling allowance and daily allowances will be paid at the rates permissible to the
first cla=s officers of the Stale Government for each government member to attend
the meelings of the board and its sub- committeas,

(12) Sub-committees of the Board.-

(i The Board may appoint such sub-committess, as it may deem fit for the
progerdischarge of its duties

{ily Each sub-committes will be headed by the chaiman of the board and will
hava an equal number of unorganirzred workers, amployers and mambears of the
boardrepresenting the State Government.

{1} In the absence of the Chalrman, the members present of the Sub-Committes
shall elect one (1) of their own o preside over the meating.

(v} Mo work shall be performed at a meeling of the Subcommittea unless al least
aone-third of its members are present, of which there shall be one (1) represanting
the members and at least one unorganized worker. Must be among the members
representing.

(w) The wwrm of any sub-commillee excapl the sub- commitlee constituted for the
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short- term purpose shall be one year from the date of its consttution, but the sub-
cammitlee shall continue to function until a new sub-committesa is formed, bul in any
cass, Mo sub- committes shall function beyvond the pariod of two yvears from the date
of its oniginal formation.

(v} The recommendations of each sub-commitles shall be placed before the Board
for its decision

(13} Opening of Regional Offices -

Vilith the approval of the State Govermment, the Board may open as many regional
aoffices as it desms necessary for efficient discharge of its functions undar the
Code

(14] Duties and functions of the Board.-

(i} Under sub-section (G) of secton ¥ of the Code, the Board shall be
responsiblefor-
(8 all matters related to the administration of the fund, including
setlingpolicies for the allocaton of funds init,
(b submission of annual budget, anfual report and audited accounts o
thegovernment under the Code;
el proper maintenance of accounts as per the provisions of the Code and
isannual audil,
idl collection of contribution and other charges in the fund;
el performing the funcltions specified n and under the Code;
(fi the Board shall, from time to time, give such information to the
Government as it wishes.
(i} Motification of schemes by the Board stpulating procedural and other
residualmatters related to the facilities -

The Board shall formulate a scheme which provided in the code and these rules,
laving down the procedure formats and all other residual matters regarding sach
facility or group of fadlities specfied and notification of the scheme with pnor
approval of the Stete Government under which will happen ;

(&) rates atwhich various facilites will be payalble;

(b] application Procedure and formal,

ey procedure for sanclioning and competent authority o grant of approval,
(dl procedure for disbursement; and

(el any aother incidental matters.

(153) Appointment of Secretary, other Officers and Staff.-

(i} Board shall, with prior concurrence of the State Government appoint an
officer of indlan Administrative Seamvice ¢ Slate Administrative Semvice of selection
grade / an officer not below the rank of a Jaint Commissioner of Labour as Secratary
of the Board,

(i} Board may appoint such other officaers and employees, as it may
considarnecessary tor the ethocant discharge of ks funchons:

Frovided that no post shall be filled up in the Board, unless its creation, has first
been approved by the State Government,

(16} Recruitment Procedure and Service Conditions of Officers and Staff of
theBoard.-
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(i Clazsification, pay scales, allowances, recruiment procedurs, and terms and
conditions of service of officers and employees of the Board, as may be determined
by the Board with the prior approval of the State Governmaent;

[iiy If in any specific case, any dispute or difficulty arises regarding the
interpretation or enforcement of a provision, the matter shall be referred to the Siate
Govamment, whose decision shall be final therean.

5. Amount in conneclion with premium for Group Insurance Scheme of the
beneficiaries under clause (<], the sducational schemes for the bensfit of
children af the beneficlanes under clause { d) and the medical expenses for
ireatment of maer ailments of a beneficiary of, such dependant under clause [ &)
of sub-section { 8) of secition T = Notwithstanding the welfare schemes mentioned
in the sub- section (G) ofthe section ¥ of the Code, the Board shall also formuiats
following scheme(s) for the Buiiding workers and nofification with prior approval
of the state governmeant:

(1} pay such amount in connection with premium for Group Insurance Scheme of
thebeneficianes;
{21 frame educational schemes for the bensfit of children of the beneficiares; and

(3] meet such medical expenses for treatment of major ailments of a beneficary
or, such dependant

CHAPTER — Il
GRATLITY

6. Bank or other financial institution in which the gratuity shall be invested for the
benefit of minor under the third proviso fo sub-section { 1) or section 53.-

In the case of nominee, or an heir, who i3 minor, the competent authorty shall
invest the gratuity amount deposited with him for the benefiit of such minor in term
deposit with the State Bank of India or MNatonalised Bank

Explanation.-"Mationalised Bank™ means a corresponding new bank specified in the
First Schedule to the Banking Companies (Acquisition and Transfer of Undertakings)
Act, 1870 or a comesponding new bank specified in the First Schedule ofthe Banking
Companies (Acquisition and Transfer of Undertakings) Act, 1880,

[ Time, form and manner of neminaton by an employee under sub-section | 1),
thatimea to make fresh nomination under sub-sectian (4), the farm and manner of
modification of a noemination under sub-section { 3) and the fom for fresh
nomination under sub-section [ ) of section 55.-

(1) A nomination shall Be in Form- and submitted in duplicate by the employves
either by personal service, afler taking proper receipt or by registered post
acknowiedgement due ar electronically o the employer,

(i in the case of an employes who Is already in employment for a year or more
on the date of commencenmsnt of these rules but has not submitted the nomination,
ardinarily, within ninety (90) days from such date; and

(i) in the case of an employes who has completed one (1) year of serdce after
the date of commencement of these rules, ordinarily within thirty (30) days of the
completionof one year of service:
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Frovided that nomination in Form-1 shall be accepted by the employver after the
specified pericd, if fled and no nomination so accepted shall be invalid merely
because it wasfiled after the specfied penod.,

(2} Within thirty (30) days of the receipt of nomination in Form- | under sub-rule
(1), the employer shall get the service particulars of the employee, as mentioned in
the form of nomination, venfied with reference to the records of the establishment
and raturn 1o the employesa, after aobtaining a recaipt theraof, the duplicata copy of
the nomination in Form-l duly atlested either by the employer or an officer
authorised by him in this behall as a token of recording of the prominaton by the
employer and the other copy of the nomination shall be recorded |

(3 An amployes who has no family at the time of making a nomination shall,
within ninety (20) days of acguiring a family submit in the manner specified in
sub-rule (1) ,a fresh nomination, as required under sub-section (4) of section 55,
duplicate in Forme-| to the employver and thereafter the provisions of sub-rule (2} shall
apply mutats mutandis as if it was made under sub-rule (I}

4} A notice of modification of a nomination, Including cases where a nomines
predecesses an employves, shall be submitted in duplicate in Form-l to the emplayer
in the manner specified in sub-rule (1), and thereafter the provisions of sub-rule (2)
shall apply mutatis mutandis.

(5) A fresh nomination or a notice of modification of nomination shall be, signed
by the employes o, if illilerale, shall bear his thumb impression and shall be
submitted by the amployee electronically or by registered post acknowledgement
due.

(G Fresh nomination or notice of modificaton of nomination shall take ellect
fromithe date of receipt thereof by the employer.

F(1) The manner of registration of an establishment by the employver under sub-
section (3) and the manner of composiiion of Board of Trustees of the approved
Sratuity Fund and the manner in which the competent autfrarily may recover the
armaurnt af the graluily payvable to an employee from the Insurer under sub-section
(4) of section 57—

(a) Obtaining Insurance for payment of Gratuity —Every employver other than an
employer of an establishment belohging o, or under the conirol of, the Central
Government or a State Government, shall subject to provisions of clause (i) of
sub- section (1) under section 57, obiain an insurance in the manner prescribed
for his liability for payment towards the gratuity under this Act, from any Insurance
Companyregulated by the authority as defined under clause (B) of sub-soction (1)
of section 2 of the Insurance Regulatory and Development Authority Act, 1999,

(b} Application for recovery of Gratuity : -

(il Where an employer fails to pay the gratuity due under the Code in
accordance with thenotice by the compeestent authorty under sub-rule {11}
ar sub-rule {12), as the case may be, the employee concerned, his
nomineeé or legal heir, asthe case may be, o whom the gratuity is payable
may apply to the competent autharity in duplicate in Farm VIl for recovery
thereof under section 128 of the Code.

[ii} Such Board of Trustees should include equal number of representatives of
theemployer and the employees of the establishmeant.
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(c) Registration of Establishment:—

(i) Every employer of an establishment covered by the Code shall get his
establishment registered electronically with the Competent Authority of the
area in Form-Vill, within 30 days from the in the manner as may be

prescribed by Sovernment of Andhra Pradesh by Motification.

(i) Every amployver shall fumish the detals of the employess insured, to the
compelent authority in Form-IX at the time of registration of the
astablishment with the competent authority and thereafter whenever there is
a change in the employees insured.

(i The cartiicate of registralion shall be issued electronically immediately il the
application s complete in all respects but not later than seven days from the
date of submission of complete application, falling which such establishment
shall be deemed 1o have been registered and the cerificate of registration
shall be aulo generaled |

d} Continuing approved Gratuity Fund. - Every employer of an  establishment
coverad under the Code, who had slready established an Approved Gratuity Fund in
respact of his employees and who desires to continue such arrangement, and every
employer amploying 500 or more persaons who establishes an Approved Gratuity
Furd in accordance with sub-saction (5} of section 2 of the Income Tax Act, 1981
may opt to continuefasdopt such amrangemeant by submitting an option in Fomm-3,
provided such existing Approved Gratuity Fund covers the entire lability of all the
employess of the establishiment, under the Act.

8. Time within which and the form In which a written application shall be
made under sub-section { 1) and the form of application to the competent
authority under clause (b} of sub-section | 5) of section 56.-

(1) Application for Gratuity.

{a) An employes who s eligible for payment of gratuity under the Code, or any
person authonsed, Inwrting, to act on his behalf, shall apply, ordinarily within thirty
days from the date the gratuity became payable, in Form-ll to the employer:

Provided that where the date of superannuation or retrement of an employes is
known, the employee may apply to the employer before thirty (30) days of the date

of superannmualtion or relirement

Provided further that an employee on fixed term employment shall be eligible for
gratuity, if he renders service under the contract for a period of one (1) year and he
shall be paid graluity at the rate of fifteen {(15) days' wages, based on the rate of
wages last drawn by him, for every completed year of service or part thereof in
excess of six months.

(k) A nominee of an employee who is eligible for payment of gratuity under the
second proviso to sub-section (1) of section 53 shall apply, ordinarily within thirty
(30) days from the date of gratuity became payable to him, n Form-ll to the

employer;

Frovided that an application in plain paper with relevant pariiculars shall alsc be
accepled. The employer may oblain such other particulars as may be deemed
necessary by him.

fc) A legal heir of an employvee who is eligible for payment of gratuity under the
second proviso to sub-section (1) of section 53 shall apply, ordinarily within one {1)
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yearfrom the date of gratuity became payable to him, in Form-Il to the employer.

[d) VWhere gratuily becomes payvable under the Code before the commencemeant
aof these rules, the periods of limitation specified in clauses (a), (b) and (¢} sub-rula
{1) shall be deemed to be operative from the date of such commencement.

(e) An application for payment of gratuity filed after the expiry of the perods
specified in this nule shall also be enterained by the employer, if the applicant
adduces sufficient cause for the delay in preferring his daim, and no claim for
gratuity under the Code shall be invalid merely because the claimani failed to
present his application within the specified pericod. Any dispute in this regard shall be
referred o the competent authority for his decision.

() An applicaton under this rule shall be presented to the emplayer aithar by
electranically or personal service or by registered post acknowiedgemeni dus,

(2} Motice for payment of gratuity.-

{a) Within fifteen (15) days of the receipt of an application under sub-rule (1) for
payment of gratity, the empgloyer shall-

(i} if the claim is found admissible on vernfication, issue a notice in Farm-lll o the
applicant employee, nominee or legal heir, as the case may be, specifying the
arnountof gratuity payable and fixing a date, not being later than the thirtieth (30) day
after the date of receipt of the application, for payment thereof, or

{iil) if the claim for gratuity Is not found admissible, issue a notice In Farm-lll to
the applicant employee, nominee or legal heir, as the case may be, specifying the
reasons why the claim for gratuity is not considered admissible

In the case of denial of gratuity a copy of the notice shall be endorsed to the
competentauthority.

=] In case payment of gratuity is due to be made in the employer's office, the
date fixed for the purpose in the nolice in Foarm-lll under sub-clause (i) of clause {a)
sub-rule (2} shall be refixed by the employer, if a written application in this behalf
is madeby the payee explaining why it is not possible for him to be present in perzon
on the date specified.

(e) If the claimant for gratuity ig a nominee or a legal heir, the employer may ask
for such witness or evidence as may be deemed relevant for establishing
his identity or maintainability of his clam, as the case may be. In that case, the time
limit specified for issuance of notlices under clause {(a) of sub-rule (2] shall be
oparatve with effect from the date such witness or evidence, as the case may be,
called for hy the amployer is furnished to the amployar

(d) A notice in Form-lll shall be served on the applicant either by personal
senice after taking recept or by regstered pest with acknowledgement due or
alactronically

(el A nofice under sub-section (2) of section 5& shall be in Form-l1

(3} Mode of payment of gratuity.- The gratuity payable under the Code shall be
paid through Demand Draft or by crediting in the bank account of the eligible
employee, nomines or legal her, as the case may ba:

Provided that intimaton about the details of payment shall also be given by the
employer o the competent authorty of the area.
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(4) Application to competent authority for direction under clause {(b) of sub-
section (5) of section 56.-

ia) If an employer-

(i) refuses o accepl a nominaton under rule 34 or to antertaln an application
soughtto be filed under sub-rule (1), or

(iiy issuss a notice wunder cause (a) of sub-rule (&) (2} either specifying an
amount of gratuity which 15 considared by tha applicant less thanwhat 1= payabla or
rejecting aligibiity to payment of gratuity, or

(i) having received an applicaton under sub- rule { 1) fails to issue notice as
reguired, under sub-rule (2) within the time specified therein, the claimant employee,
nomines or tegal her, as the case may be, may, within one hundred eighty days of
the occurrencect the cause for the application, apply in Farm-1V 1o the competent
authornty for issuing a direction under sub-section (9) of section 58 with as many
cxtra copies as are the opposite party:

Provided that the competant autharity may accept any application under this sub-
rulke, on sufficient cause being shown by the applicant, after the expiry of the specified
period.

(b} Application under clause (8) sub-rule (4) and other documents relevant to such
an applicaton shall be presented in person to the competent authonty or shall be
seni by registered post acknowledgement due or electronically

(5) Procedure for dealing with application for direction -

&) On recept of an application under sub-rula {4) the compatent authonty shall,
by issuing a notice in Farm-\Y, by slactronically or ragistared past acknowlsdgmeant
due orin person call upon the applicant as well as the emplover to appear before
him on a

spacified date, time and place, either by himsalf or through his  authorised
representative logether with all relevant documents and withesses, if any.

(b} Any person desinng to act on behalf of an employer or employes, nominees or
ieqal hair, as the case may be, shall present 1o the competant authority a letter of
authonty from the employer or the person concerned, as the case may be, on whose
behalf he sesks to act together with & written statement explaining his interest in the
matter and praymng for permission so to act. The competent authonty shall record
tharmon an order either according his appraval or spacifying, in the case of refusasl o
granl the parmission prayed for | the reasons for the refusal.

() & party appearing by an authorised representative shall be bound by the acts
of the representative.

i) After completion of hearing on the date fired under clause (a), or after such
further evidence, examination of documents, witnesses, heanng and inguiry, as may
be deemed necessary, the competent authorty shall record his finding as to whether
any amount is payable io the applicant under the Code. A copy of the finding shall
be given o sach of the parties.

(&) If the employver concarned fails o appaar an the specified date of hearng after
due service of notice without suficient cause, the competent authority may proceed
to hearand determine the application ex parie. If the applicant falls to appear an the
specified date of heanng without sufficient cause, the competent authorty may
dismiss the applicaton:
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Frovided that an order under clause (e ) of sub-rule (5) may, on good cause being
shown within thirty (30) days of the said order, be reviewed and the application re-
heard after giving net less than fourteen days' notice to the opposite party of the
datefixed for rehearing of the application.

(B) Place and time of hearing.-

The sittings of the competent authorty shall be held at such times and at such
places ashe may fix and he shall inform the parties of the same in such manner as
he thimks hit,

(7} Administration of oath.-

The competent authaority may authorise a clerk of his office to administer oaths for
the purpose of making afidavits,

(8) sSummoning and attendance of withesses.-

The competent authority may, at any stage of the proceedings before him, either
uponar without an applhicatton by any of the partes nvolved n the procesdings
before him_ and on such terms as may appaar to the competant autharty just, issus
summons o any person in Form-Y elther to give evidence or to produce documents
or for both purposes on a specified date, Ume and place.

(2) Service of summaons or notice. -

ia) Subject to the provisions of clause (b)) any nobce, summMmons, process or ordear
izsued by the compstent authority may be served either personally or by registered
post acknowledgemenl due or electronically or in any other mamer as prescribad
underthe Code of Civil Procedurs, 1908,

(b} Where there are numerals persons &s parties to any procseding before the
competent authority and such persons are members of any trade union or
assoclationor are represanted by an authorsed person, the service of notice on the
secretary, or where there is no Secretary, on the pnncipal officer of the trade union
of association, oron the authorised person shall be deamed to be service on such
PEMsons.

(10} Maintenance of records of cases by the competent authority.-

{a) The competent authority shall record the particulars of each case under
section 56 and at the tme of passing orders shall sign and date the parbcuars so
recordied.

(123 The competent authorty shall, while pessing orders in each case, also
record the findings on the ments of the case and file it together with the meamoranda
of evidenca with the order sheat

(=) Ay record, other than a record of any order or direction, which is required by
thesea rules to be sgned by the competant authonty, may be signed on bahalf
of and undar the direction of the competent authority by any subeordinate
officer appointed in wnting for this purpose by the competent authonty.

{11) Direction for payment of gratuity.-
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If a finding is recorded under clause {d) of sub-rule(5) that the applicant is entitled to
payment of gratuity under the Code, the competent authority shall issue a nolice to
the employer concemed in Form-V1 electronically or registered post
acknowledgment dues or in person specifying the amount pavable and directing
payment thereof to the applicant under infimation to the competent authorty within
thrty days from the date of the recept of the nobice by the employer. & copy of the
rotice shall be endorsed to the applicant employves, nomines or legal helr, as the
case may be.

(12} Appeal.-

= . The Memaorandum of appeal under sub-section (8] of section 56 of the Code
shall be submitted to the appelate authonty with a copy thereof o the opposite
party

and the competenl authority sither through delivery in person or under registered
post acknowledgemeant due or electronically.

(b} The Memorandum of appeal shall contain the facts of the case, the decision
af the competent authority, the grounds of appeal and the reliel sought.

(¢}  There shall be appended to the Memorandum of appeal a certified copy of
the finding of the competent authority and direction for payment of gratuity.

(d) On receipt of the copy of Memorandum of appeal, the competent authority
shall forward records of the case to the appeliate authonty.

(&) Within fourteen (14) days of the receipt of the copy of the Memorandum of
appeal, the opposite party shall submit his comments of each paragraph of the
memarandum with additional pleas, if any, to the appeallate authonty with a copy to
the appallant

(fy The appellate authority shall record its decision after giving the parties to the
appeal a reasonable opporiunity of being heard | A copy of the decision shall be
givento the parties to the appeal by electronically or regstered post or in person and
a copy thereal shall be sent o the competent authority returning his records of the
CAase.

(gl The competent authorily shall, on receipt of the decision ol the appefale
authority, make necessary entry in the records of the case maintained by him.

(A} O receipt of the decision of the appelate authorty, the competent authorty
shall, if required under that decision, modify his direction for payment of gratuity and
[ssue a notice 1o the emplover concemed 11 Form-vl specifving the modifled amount
payable and directing payment thereof to the applicant, under intimation to the
competent authority within fifteen (15) days of the receipt of the notice by the
amployer. A copy of the nolice be endorsed o the appellant amployes,
nominesor legal heir, as the case may be, and to the appellate authority,

(13) Application for recovery of gratuity.-

Where an employer fails to pay the gratuity due under the Code in accordance with
the notice by the competent authority under sub-rule (11) or sub-rule (12), as the
case may be, the employee concerned, his nominee or legal heir, as the case may
be, to whom the gratuity is payable may apply io the competent authonty n
duplicate in Foarm VIl for recovery thereof under secton 128 of the Code.

8. Appointment of competent authority.-
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The competent authonly shall be appointed by the State Government by nolification,

CH T -
MATERNITY BENEFIT

10. Authority io whom an appeal may be preferred under sub- section [3) of section
72-

(1) Complaint under section 72 .-

[a) A complaint under sub-section (1) of section 72 shall be made in writing in
Form- Wil as the case may be.

[ ) Wihan a complaint referred to in section 72 is recelved by an inspecior-cum-
Facilitator, he shall examine the relevant records maintained by the employer in this
behalf, examins any person employed in the establishment and take down
necessary statement for the purpose of the enguiry and if he s satisfied that the
matermity hanefit ar the amount has bean improperly withheld, he shall direct the
employer to make the payment to the woman or 1o the person claiming the pavment
under section 63, as the case may be, immediately or within a specified period.

(2) Appeal under section 72 .-

[a) An sppeal against the decision of the Inspector- cum-Facilitator under sub-
section (2) of section 72, shall lie to the Competent Authority.

[ kv The aggrieved person shall prefer an appeal in writing to the prescribed
Authontyin Form-1X and file other supperting documants,

[C) When an appeal is received, the prescribed Authoriy shall call from the
Inspector-cum- Facilitator before a fixed date, the record of the case. The prescribed
Authonty shall, if necessary, also record the statements of the aggneved person,
and of the Inspactor-cum-Faciitator and seek clarification if any is required.

[ oy Taking into account the documents, the evidence produced befors him and
the facts presented to him or ascertainad by him, the prescnbed Authonty shall give
his decision.

CHAPTER - ¥
EMPLOYEE'S COMPENSATION

11. The amount fo be deposited towards the expenditure of the funeral of the
emploves with the competent authority by the emplover under sub secton (T) of
secton 7G5 -

Amount of Funeral - If the injury of the employes result in his death, the employver
shall, in addiien to the compensation under sub section (1) , deposit with the
competentauthonty a sum of not less than Rs. 15000/ or such amount as may be
rnotified by the State Government for the payment of the same to the eldest surviving
dependent of the employes lowards the expenditure of the funeral of such employes
or whers the employes did not have a depandent or was nol living with his
dependent al the tme of his death , to the person who actually incurred such
expenditure: If the Central Government enhances the amount specified in this sub-
section, it shall be followed by the State Govermmeant.
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12 Conditions when application for review is made with certificate of a medical
practitioner under sub section (1) of section 79 -

1) When application may be made withoud medical
certificates. - Application for review of a half-monthly payment under
section 79 of the code may be made without accompanying a medical certificate

(a) by the employver, on the ground that since the right to compensation was
determined the workmen’s wages have increased,

(b} by the workmen, on the ground that since the right to compensation was
determined his wages have diminished;

() by the workman, on the ground that the amployer, having commenced o pay
compensation, has ceased to pay the same, notwithstanding the fact that there has
been no change in the workmen's condition such as two warrant such cessation;

(o) elthar by the samployer or by the workmen, on the ground that tha
determination of the rate of compensation for the time being in force was obitained
by fraud or undue influence or ather improper means;

(a) olther by the employer or by the workman on the ground that in the
determinationof compensation there is a mistake or emor apparent on the face of the
record,

(2}  Procedure on application for resview - If, on examining an application for review
by an employver in which the reduction or discontinuance of half-monthly payments is
sought it appears to the Competent Autherity that there is reasonable grounds for
belewng that the employer has a nght to such reduction to discontinuance, he may
at any tme Issue an order after giving the employes likely to be affected thereby an
opportunity of being heard for withholding the hall monthly payments in whole or in
partpending his decision on the application.

(3) Frocedure on application for commutation. -

(1} Where apphkcation 158 made to the Competent Authonty under Secton ¢ for
radamption of a right to recaive hall-manthly paymants by the paymant of a lump-
sum, the Competent Authonty shall form an estimate of the probable duration of the
disablement, and shall not a sum equivalent to the total of half-monthly
payments would be payable for the pernod dunng which he estmated the
dizablement will continue, less one-half per cent, of that iotal far each month
comprised in that penod | Provided that fractions of a rupes included in the sum so
computed shall be disreqgarded

(2} When in any case to which sub-rule (1) applies, the Compatent Authonty s
unable to form an approximate estimate of the probable duration of the
disablement, he may from time to lime postpone a decision on the application for a
penod not excesding two months at any one time,

13. Class of employers and the form of notice book under sub section {4} of
section 82.-

The approprate governmeant may redquire that any class of employvers as may ba
prescribed by that government shall maintain at there premises at which employees
are employed, & nofice book, in such form (See Form Mo -¥) prescribed by that
governmeant, which shall be readily accessible at all reasonable times to any injured
employes amployved on the premises and o any parson acting bonafide on his
behalf.
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14, The frequent interval for medical examination under the proviso to sub
section (1) of section 84.-

(1) Workman not to be reguired to submit to medical examination save in
accordance with rule. - A workman wheo is reguired by sub-section (1) of Section 11
to submit himself for medical examinaton shall be bound to do so N accordance
with the rules contained in this part and not otherawise.

() Examination when workman and medical practitioner both are available
al premises. - When each workmen 15 present at the employars premises and the
amployer offars to have him examined free aof charge by a qualified medieal
practitioner who is so present. the workman shall submit himself for examination
forthwwith

[3) Examination in other cases. - In casas to which Rule 14 does nat apply tha
employer may -

(a) sand the medical practtioner to the place where the workman 15 residing for
tha time being, in which case the workman shall submit himself for meadical
examination on being requested to do so by the medical practitioner; or

by  send to the workman any offer in writing to hawve him examined free of
charge by a qgualifed medical practitioner, in which case the workman shall

subimit himself for medical examination at the employers premises or at such olher
place in the vicinity as is specified in such offer and &t such fime &85 50 prescribed

Frovided that:-

(i} the tme so specilied shall not, save with the express consent of the
workman, bebetween the hours of 7 pom. and 8 a.m., and

(i) in case where the workman's condition renders it impossible or inadvisable
that he should leave the place where he= is residing for the time being, he shall not
be required to submit himself for medical examination save al such place.

(4 Restriction on number of examination - A workman who is in receipt of a
half- monthly payment shall not be reqguired to submit himself for medical
examination else where than at the place where he is residing for the ime being
more than twice in the first month following the accident, or mone than once in any
sbsequent month

{5} Examination after suspension of right to compensation. - If a workman
whoge night to compensation hat been suspended under sub-section (2) or sub-
section

{3) of sechon B4 of the code subsequently offers himself for medical examination,
his examination shall take place on the employer's premises or al such other place
in the vicinity as may be fixed by the employer, and at a time o be fixed by the
emplover not heing, save with the express consent of the workman more than 72
hours after the workman has so offered himsaif.

{5} Examination of wWomen.-

i) Mo woman shall without her consent be medically examined by a
malePraciitioner save in the presence of ancther woman

(i} Mo woman shall be required to be medically examined by a male
practitioner ifshe deposits a sum sufficient tocover the expenses of examinaton
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by &
female practitioner

15. The statement to be submitted by the employer in the prescribed form
under sub section (1) of section B8.-

(i) The notice to be sent by a Competent Autharity under sub-section (1) of Saction
g8of the code shall be in Form X1 and shall be accompanied by a blank copy of form
X,

[ii} The siatement o be submitied by an employer under section 88 =shall be in Form
Al

(iiiy The repaort in respect of an accdeni under sub-section (1) of section 88 may be
sentto the authorily to whom the notice of such accident is reguired to be given.

16. The manner of recording the memorandum in a register by the
competent authority under sub section { 1) of section B9.-

(1) Farm of Memorandum. - Memarandum of agreement sant to the Competent
Authority under sub-section {1} of section 82 shall, unless the Competent Authonty
otherwise directs be In duplicate and shall be in as dose conformity as the
circumstances of the case admit with Form Xl or Form XV or Form XV, as thae
casa may be

{2) Procedure where Competent Authority does nol consider that he should
refuse to record memorandum. -

(il On receiving a memorandum of agreement. the Competent Authority shall,
unless he considers that there are grounds for refusing to record the memorandum,
fix adate for recording the same, and shal issue a nobce I wrtng n Fom
XVl to theparies concernad that in default of abjections he proposes to record the
memorandum on the date so fixed:

Provided that the notice may be communicated orally to any parbes who are presant
at the time when notice in writing would atheryise issue,

(i} On the date so fixed, the Competent Authority shall recard the memorandum
unlaess, after hearnng any of the parties who appear and desire to be heard, he
considers that | thought not to bha recorded

Provided that the iissue of a notice under sub- rule { 1) shall not be deemed to
prevent the Competent Authonty from refusing to record the memorandum on the
date so fixed even Il no oblection be made by any party concerned.

[iii} If on such date, the Competent Authority decides that the memorandum
ocughtnot o be recorded, he shall inform the paries presant of his decision and of
the reasonstherefore, and il any party desinng the memorandum o be recorded s
not prevent, he shall send information to that party in Form 811

{3) Procedure where Competent Authority considers he should refuse io
record memorandum, -

(i} If, on receiving & memorandum of sgreement, the Competent Authorty
considersthat there are grounds Tor refusing o record the same, he shall fix a date
for hearing the party or parties desiring the memorandum 1o be recorded, and shall
inform such party or parties and, f he thinks fit, any other party concerned, of the
date so fiwed and of the grounds on which he considers that the memorandum
should not be recorded.
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{1y If the partes to be informed are not present, a wrillen Pnotice shall he sent ©
them in Form SV or Form XX, as the case may be, and the date fixed in such
notice shall be not less than savan days after the date of the issue of the same.

ity I, an the date fixed under sub-rule (1) , the party or parties desifing the
memorandum to be recorded show adequate cause for proceeding to the record of
the same, the Competent Authorty may, If information has alfready been given 1o all
the parties concerned, recorded the agreement. If information has not been
given to allsuch partes, he shall proceed in accordance with Rule 2002),

{ivi If, on the date so fixed, the Competent Authority refuses to record the
meamorandum, hae shall send notice in Form XV 1o any party who did not receive
information under sub-rule (1),

(4] Frocedure on refusal to record memorandum. -

(i} If, in any casea, the Competent Authority refuses o record a memorandum of
agreement, he shall briafly record his reasons for such refusal.

{1y if, the Competent Authonty refuses 1o record a memorandum of agreement,
he shall not pass any order directing the payment of any sum of amount over and
above the sum specified In the agreement, unless opportunity has been given to
the partyliable to pay such sum to show-causs why L should not be paid.

it} Where the agresement s for the redemption of half monthly payments by the
payment of lump-sum, and the Competent Authority considers that the
meamorandum of agreeament should nol be recorded by reason of the inadeguacy of
the amount of such sum as fixed in the agreement, he shall record his estimate of
the probable duration of the disablement of the workman

(5) Registration of memorandum accepted for record. - In recording a
memorandum of agreement, the Competent Authority shall cause the same {o be
entered in a register in Form XX and shall cause an endorsement to be entered
under his signature on a copy of the memorandum to be retained by him in the
followingterms, namely -«

"This mamorandum of agreement bearing senal No . of 20

in the register has heen recorded this day of 20 ...

Signature of Competent Authorily

17.Such other experience and qualification for appoiniment as a compeient
authority under sub-secrion | 1) of section (9).-

Eligibility of the Competent Authorty -

(i) Member of State Judicial service who is serving for a period of not less
thenfive (5) years; or

fii} Advocate with at least five (5) years of practice; or
(i} Gazelted officer with service not less than five (5) years having edusational

qualification and experinence In personnel management, human resource
development, Industnal relation and legal affars, Or
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{iv) Officer of the Labour Department not below the rank of Assistant
LabourCommissioner / Deputy Director, Indusirial Health and Safety

18, The manner of the notice under sub section ( 1 and the manner of
transmitting money under sub - section (3) of section 32.-

(1) Transfer for report.-

(i} A Competent Authority transferring any matter to another Competent
Authontyfor report in accordance with sub-section (2) of Section 82 shall, along with
the documents referred to in that sub- section, transmit to such other Competent
Autharily a concse statement, in the form of gquestions for answer, of the matter on
which reportis required.

(il A Competlent Authorly to whom a case s so ransferred for report shall
nothe required to report on any quastion of (aw.

(2} Transmission of money.-

Money transmitted by one Competent Authority to another in accordance with sub-
section (2) of Section 82 shall be transmitted either by remiftance transfer recsipl, or
by money order, or by messenger, as the Competent Authority transmitting the
maoney maydirect.

18, The form, manner and fee for application for claim or settlement under
sub section (3) and Time limit for disposal of application and cost incidental 1o
the proceedings under sub section (4) of section 83.-

Proceduns:

(1) Introductory - Save as otherwise provided in these rules, the procedure o be
followed by Competent Authorities in the disposal of cases under the Act or these
rules and by the paries in such cases shall be regulated in accordance with
the mulescontained n this,

(2] Applications.- Any application of the nature referred to in section 83 may be
sent to the Competent Authority by registered post or may be presented to him or to
any of his subordinate authonzed by him i this behalf and, it so0 sent or
presentad. shall unless the Competent Authority otherwise directs, be made In
duplicate in the appropnate form. if any, and shall be signed and verfied by the
applicant in the manner prescribed by Order Wl of Rule 15 of the Code of Givil
Procedure 1908 (Act No.5 of 1908). (Sea From XXI), (See From XXIl), (See From
Hiny

{3} Production of documents.-
(i) When the application for relief is based upon a document, the document shall be
appended to the application.

(i) Any other document which the applicant desires to tender in evidence shall be
produced at or before the first hearing.

(i} Any document which is not produced at or within the time specified in sub-
rule (1jor (2} as the case may be, shall not, without the sanction of the Competent
Authorty be received in evidence on behalfl of the applicant.

{iv) MNothing inv this rule applied to any document which s produced for the
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purposes of cross-examining a winess or 15 handed to a witness to refresh his
M mery.

4y Application presented Authority to wrong Competent Authority:

(] It it appears to the Competent Authority on recelving the application that it
should be presented to anather Sompetent Authority, he shall return it o the
appiicant after endorsing upon it the date of the presentation and return, tha.
Reason for retuming it and the designation of the Competent Authority to whom it
should be presanted.

(i) It appears to the Competent Authority at any subseqguent stage that an
application should have been presented to ancther Competent Authority, he shall
send the application to the Competent Authontly empowered to deal with it and
shall

inform the applicant (and the opposite party) if he has received a copy of the
application under the Rule 08 | accordingly.

(ii} The Competent Authority 1o whom an application is ransferred under sub-rule
(2Z) may continue the proceedings as if the previous proceedings or any part of them
had been taken before him, if he s satished that the interest of the parties will not
thereby beprejudiced .

(5) Examination of applicant.-

] Ln recemving the apphcation of the nature referred o n Secton B3, the
Competant Authority may examine the applicant on cath or may send the application
o any officer authorised by the Stale Government in this behall and direct such
officer to examine the applicant and his witness and forward the record thereof ©
the Competent Authority.

(i) The substance of any examination made under sub-rule (1) shall be ecorded
in the marnner provided far the recording of evidence in section 97.

(6) Summary dismissal of application.-

(i} The Competent Authonty may, after considenng application and the result of
any examination of the applicant under sub-rule (5} summanly dismiss the
application if, for reasons to be recorded, he is of opinion that there are no sufficient
grounds for proceeding thereon,

(i} The dismissal of the application under sub-rule (1) shall not iwell preclude the
applicant from presenting a fresh application for the setiement of the same matter

(T) Preliminary inquiry info application.-

If the application is not dismissed under sub-rule (&), the Competent Authorty may,
for reasons o be recorded, call upon the applicant to produce evidence in support of
the application before calling upon any other party, and if upon considenng such
evidence ithe Competent Authority is of opinion that there is no case for the relief
claimed, he may dismiss the application with a brief statement of his reasons for so
cloing.

(&) Molice o opposite party.-
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If the Competent Authority does not dismiss the application under sub-rule (8) or
sub- rule {7}, he shall send to the party from whom the applicant claims relief (Rere
in after refermread to as the opposile party) , a copy of the application, together with a
notice of date on which he will dispose of the application and may call upon the
parties to produce upon that date any evidence which they may wish to tender.

{3) Appearance and examination or opposite party.-

(i} The cpposite party may, and if o reqguired by the Competent Authority, shall,
at or before the first hearing or within such time as the Competent Authority may
permit, file a witten statement dealing with the claim raised in the applicalion, and
arty such written statement shall farm part of the record.

(i} If the opposite party contests the daim, the Competent Authority may, and, if
o written statement has been filed, shall proceed to examine him upon the
claim, andshall reduce the result of the examinaton to writing.

(10} Framing of issues.-

(i} After considering the written statement and the result of any examination of
the parties, the Competent Authorily shall ascertain upon what material propositions
of fact

ar of law the parties are at varance, and shall thereupon procesd to frame and
record the issues upon which the right decision of the case appears to him to
depend,

(i} In recording the issues, the Competent Authority shall distinguish between
those issues which in his opinion concem points of fact and those which concern

points offaw

(11) Power to postpone trial of issues of fact where issues or law arise.-

When issues both of law and of fact anse in the same case, and the Compstent
Authonty is of opinion that the case may be disposed of on the issues of lawonly, he
may try those issuas first, and for thalt purpose may, i he thinks fil, postpone the
salllement of the issues of fact until after the issues of law' have been determined.

(12)Diary.- The Competent Authonty shall maintain under his hand a bnef diary of
the proceedings on an applicaton.

(13]Trial and disposal of application: Every application under the Code shall be
tried as expeditiously as possible and endeavor shall be made to conciude the trial
within six months from the date of service of nolice of the application on the
opposite party.

(i} In the cases, where the period of six months has been expire, heanng shall be
conducted day 1o day.

(IO an application made by any party to the proceadings and on deposit of fees
and expenses fixed by the Competent Authority, the Competent Authority may
summonany witness whose svidence, he thinks is necessary for just decision of the
pus=1.==

(iii)Scale of Fee: Fees relating o proceadings of the case shall be such as
determinedby the State Government from time to lime.
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Provided that if in any matter the applicant for any reason is unable to pay the fees
in advance, the competent authority may procesd without deposit of advance fees
and may direct the payment of the fee shall be due after final decision in the case.

{iv) Incidental Gosts: (1) Any parly lo the dispute who desires o gel cerlified
copies of decision, decres, or other document may get the same on payment of
cost al the following rate -

(&l The cost for the copies of any document of record or statement or order or
decree shall be Rs. 2/- per page along with Rs. 10/- for the application for the
COpHES,

() The cost of sarvice of summaons or notices or expenses of witnesses or the
cost payable in respect of any matter not referred before shall be such amount as
may be specified in each case by the Court and such amount or any other sum of
monay payable under this rule shall be paid in such manner and within such time
as may be spacified,;

(c) the Court, whenever it finds either on applications of apphcant or otherwise
that the applicant is unable to pay the cost, may exempl the applicant from the
payment of cost.

(2} Any person who is not a party to dispute, may get the certified copy of decision,
decres or other documents excepl the conflidential documents, on payment of the
fees prescribed in above mentioned clauses.

{14) Judgement. -

i The Competent Authority 7 passing orders, shall record concisely a
judgement, and his iinding on each of the issues framed and his reasons for such
finding.

{ily The Competant Authority, at the time of signing and dating his judgemant,
shallpronounce his decision, and thereafter no addition or alleration shall be made
o the judgment other than the correction of a clerical or arithmetical mistake
arising from anyaccidental slip or omission

{15) Summoning of witnesses -

If an application is present=d by any party to the proceedings for the citation of
wilnesses, lhe Competent Authority shall on payment of the prescribed expenses
issuesummoens for the appearance of such witnesses, unless he consders that ther
appearance is nol necessary for the decision of the case

{18) Right of entry for local inspection.-

A Competent Authority before whom any proceeding relating to an injury by accident
is pending may at any lime enter the place where the workman was injured, or
where the workman ordinarnly performed his work, for the purpose of making a local
inspection or of examining any persons likely to be able to give information relevant
1o the proceedings

FProvided that the Competent Authonty shall not enter any premises of any indusinal
establishment axcept during the ordinary working hours of that establishment save
with the permission of the employer or of some person directly responsible to him for
the management of the establishment

{(17) Procedure in connection with lecal inspection.-
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i} If the Competent Authorty proposes to conduct a local inspection with a view
to examining on the spol the circumstances in which an accident ook place, ha shall
give the parties or thelr representalive notice of his intention o conduct such
inspection, unless in his opinion the urgency of the case renders the giving of such
notice impracticable.

(i} Such notice may be given orally or in writing, and, in the case of an emplioyer
maybe given to any person upon whom notice of a claim can be served under sub-
section

(2) of section &3, or to the representatives of any such person

(it} Any party, or the representative of any party, may accompany the Competent
Authonty at a local inspachon,

fiv) The Competent Authority, after making local inspection, shall note briefly in a
memorandum any facts observed, and shall show the memorandum to any party
who desires to see the same, and, on payment of the prescnbed fees, shall supply
any party with a copy thereof

v The memorandum shall form part of the record
(18) Powers of summary examination.-

(i) The Compeatant Authorty dunng a local inspectian ar at any other time, have
at a formal hearing of a case pending before him, may examine summarly any
person likely to be able fo give information relating to such case, whether such
person has bean oris to he called as a witness in the casea or not, and whether any
or all of the parties are present or not.

(i Mo cath shall be administered o a person examined under sub-rule | 1).

(im) Slatements made by persons examined under sub- rule (1), if reduced to
writing, shall not be signed by the person making the statement, nor shall they
excepl as hereinafier provided, be incorporated in the record or uliised by the
Compatent Authority for the purpose of ariving at a decision in the case,

{ivi  If & withess who has besn examined under sub- rule (1) makes in evidences
any material statement confradicting any statement made by lm in such
examination and reduced to writing, the Competent Authority may call his
attention to such statement,and shall in that case direct that the parties be finalized
with the relevant parl of such statement for the purpose of examining or cross-
examining the witness.

(v Any statement or part of a siatement which is furnished to the parfies under
sub- rule {4) shall be incerporated in the record

ivi) Where a case is settled by agreement belween the parties, the Competent
Authorty may incorporate in the record any statement made under sub-rule (1), and
may utilise such statement for the purpose of justifying his acceptance of, or refusal
to accept, the agreement reached.

(19} Agreement to abide by Competent Authority’s decision.-

(i} If a party states in writing his willingness to abide by the decision of the
Competent Authority, the Competent Authority shall inquire whether the other party
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is willing to abide by his decision.

(i} If the other party agrees to abide by the Competant Authonty 's decision, the
fact of his agresment shall be recorded in writing and signed by him.

[ It the other party does not agree to abide by the Competent Authonfiy's
decizlon, the first party shall nat remain under an obligation =a to ahbids.

(20} Procedurse where indemnify claimed under Section 85 (2).-

(i} Where the opposite party claims that if compensation is recovered fram him
he will be eniitled under sub-section (2) of Section BS to be indemnified by a
person not being a party of the case, he shall, when first called upon to
answer the application, present a notioe aof such claim o the Competent
Authonty accompanied by the prescribed fee, and the Competent Authority
shall thereupon issue notice to suchperson in Fom XXV

(i} If any person sernqed with a notice under sub-rule (1) desires o contest the
applicant's claim for compensation, or the opposite party’s claim o be
indemnified, he shal appear bafore the Compeatent Authority on the date fixed
for thie hearing of the case or on any date to which the case may ba
adpurmed and if he so appears, shall have all the nghts of a party to the
proceedings; and in defaull of s appearng he shall be desmed to admit the
wvalidity of any award made against the opposite party and to admit its own
liahility of indemnify the opposite party for any compensation recoverad from
him .

Provided that, if any person so ssrved appears subsegquently and safisfies the
Competent Authority that he was prevented by any sufficient cause from appearing,
the Competent Authorty shall, after giving notice to the aforesaid opposite parly,
hear such person and may sel-aside or vary any award made against such persan
undar this rule upan such terms as may be just.

(iii} If any person served with a nolice under sub-rule (1), whether or nol he
desires tocontest the applicant’'s claim for compensation or the opposite
party's claim to be indemnified, claims that being a contractor he is himse!f a
principal and is entitled o be indemnified by a person standing to him in the
relation of a contractor from whom the workman could have recoversd
compensation he shall on aor before the date fiked in thenotice under sub-rule
(1) present a notice of such claim to the Competent Authonty accompanied
by the prescribed fee and the Competent Authority shall thersupon issue
notice to such parsonin Form xxv,

{iv) If any person served with a notice under sub-rule{d) desires to contest the
applicant's claim for compensation, or the claim under sub-rule (3) to be
indemnified he shall appear before the Competent Authonty on the date fixed
in the notica in Form XX or on any date to which the case may be adjourned
and if he so appears. shall have all the nghts of a party to the procesedings in
default of so appearing he shall be deemed to admit the validity of any award
made against the ongnal opposite party or the person served with a notice
undar sub- rule | 1) and ta admit kis awn llabiity ta indemnify the party
against whom such award s made for any compensation recovered from
hirri

Provided that, f any person, so served appears subsequasntly and safisfies the
Competent Authority that he was prevented by any sufficient cause from appearing,
the Competent Authority shall, after giving notice to all parties on the record, hear
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such person, and may sel-aside o vary any award made against such person under
this rule upon such terms as may be just

(v} In any proceeding in which a notice has been served on any person under
cub-rule (1) orf sub- rule (3), the Competent Authority shall, it he awards
compensation, record in his judgement a finding in respect of each of such
perzons whether he is ar is not liable to indemnify any of the opposite parties,
and shall specify the party, if any, whom he s liable to indemmify.

(20} Procedure in connected cases -

(i} Where two or more cases pending before a Competent Authority anse out of
the same acocident, and any issue involved is common o two or more such cases,
such cases may, 5o far as the evidence beanng on such issue is concemed, be
heard simultaneously

(i) Whera action is laken under sub-rule { 1), the evidence bearing on the common
issue or issues shall be recorded on the record of one case, and the Competent
Autheorty shall cerify under his hand on the records ef any such other case, the
extent to which the evidencs so recorded applies to such other case, and the fact
that the parties to such other case had the opportunity of being present, and, if they
were present of cross- examining the withesses,

{Z1) Certain provisions of Code of Civil Procedure, 1208 to apply.- Save as
otharwise axpressly provided in the Act or these rules, the following provisions of the
First Schedule to the Code of Civi Procedure, (1908). namely, those contained in
Ordery Rules 9 to 13 and 15 o 30,

Order 1X. Order Xl Rules 3 to 10, Order XV Rules 2 to 21, Order XV, Crder X\WIII
Rules 1 and 2 shall apply o proceedings before Competent Authorities, in s far
thay may he applicable thereto

Frovided that:-

{a) For the purpose of ftaciitabng the application of the said prowvisions, the
Compatant Authority may construs them with suech  alteraticone not affecting the
substantve as may be necessary or proper to adopt them to the matter before
him'her;

(b} The Competent Authority may, for sufficient reasons, proceed otherwise than
inaccordance with the said provisions, if he is satisfied that the interests of the
parties will not thereby be prejudiced

(#2) Prowvisions regarding signature of forms - Any form, other than a receipt for
compensation, which is by these rules required to be signed by a Competent
Authority may be signed under his direction and on his behalf by any officer
subordinate to im appomted by um N wnting tor this purposa

(23] Apportionment of compensation among dependents. - The provisions of
this part except those contained in Rules 08, 09 and 21 shall as far as may be apply
in the case of any proceedings refatng to the apporhonment of compensation
among depandents of a decassed workman.

(24) Reasons for postponement to be recorded.- || the Competent Authority
finds it impossible fo dispose of an application at one heanng he shall record the
reasons whichneacessitate a postponamant.

(25] Exemption from payment of costs - If the Competert Authority is satisfied
that the appkcant 1s unable, by reason of poverty, to pay the prescnbed fees, he may
rermit any or all of such fees. If the case is decided in favour of the applicant, the
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prescribed fees which, they had not been remitted, would have been due to be paid,
may be added to the cost of the case and recovered in such manner as the
Competent Authority in his order regarding costs may direcl.

20. The manner of authentication of memorandum under section 97.-
Examination of applicant. -

(1) On receiving the application of the nature referred to in Secton 83, the
Competent Authority may examine the applicant on oath or may end the application
to any officer authonsed by the State Gowvernment in this behalf and direct such
officar to examing tha applicant and his witness and forward the record thereof o
the Competent Authority.

(2 I'he substance of any examinaton made undar sub-rule (1) shall be recorded
in the manner provided for the recording of evidenca in Section 87

CHAPTER - VI
SOCIAL SECURITY AND CESS IN RESPECT OF BUILDING AND
OTHERCONSTRUCTION WORKERS

21. Time limit ta pay the amount of cess and the rate of inlerest in case of
delayed payment of cess under section 101.- If any employer fails o pay any
amount of cess payable under section 100 of the Code, within such time as may
be = specified in the assessment order, or Thirty {30) days from the date of issue of
the asses=menl arder, whichever is earlier, such employer shall be liable to pay
interest on the amount of cess, to be pad, at the rate of one per cent. for every
manth ar part af a manth comprised 0 the paried fram the date an which such
payment was due till such amount is actually paid.

22, Fees for appesl under sub-secton | 2) of section 105- The such appeal,
intar- alia, shall be accompanied with- a non- refundable fee esquivalent to half
percent, butnot exceeding rupees twenty five (25) thousand of the amount in dispute
or penalty or both, as the case may be, under such appeal; which will b= deposited
in Labour Department head of account 0230-00-101-065% 1n Cyber Treasury of the
State Governmeant

CHAPTER - Vil

SOCIAL SECURITY FOR UNORGANISED WORKERS, GIG WORKERSAND
FLATFORM WORKERS.

Rule 22 A “Any schema nolified by the Slale Governmen! under sub seclion (2) of
Hec. 109, for the unorganized workers, GIG Workers and Platform
Workers shall be implemented through the Andhra Pradesh State
Unorganized Social Security Board., The Board shall constiute under
Rule 3(1)

Rule 22 B Eligible age for registration under clause (a) and farm and mannear of
information wnder clause (b)), of subsecton (1) and the form of
application, documents for registration and manner of self registration
under sub - section (2), of section 113.- (1) Registraton of uncrgamised
waorker or any category orsub-category of unorganised workers. —

(a) Every eligible unorganised worker, or any category o sub-calegory of
unorganised worker under section 113 shall be required to be registered with
Padhaar, on self- declaration basis in the form on the portal, as specified by the
State Govammeant.

(b) In order o be eligible for any benefit under any scheme(s) framed under the
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Code for any unorganised worker or any category of sub-category of
unarganised workar, the appropriate Govermment may notify specific condition(s)
for eligibility, as deemed fit.

{z) The eligible unorganised worker, or any calegory or sub-category of unorgani sed
worker shall submit application form, electronically, with Aadhaar on salf-
declaratonbasis for registration to such authonty on the specified portal of Siate
Govemiment.

(d} ©On completion of registration, such worker shall be issued an acknowledgamant,
electronically or octherwise, beanng his Unigue Registration Mumber.

(&) The unorganised worker, or any category or sub-category of unorganised worker
shall be required to update their particulars such as cument address, current
ocoupation, mobile number, skill, or any other particular{s) from time to ime, as
may be specified by the appropriate Governmeant. In the absence of such
updation, any unorganised worker, of any category of sub-category of
unorganised worker may not remain eligible o avail such benefit {5) of the social
security schema({s) notified under the Code.

if) The Commssioner of Labour, from time 1o time, shall de-duplicate the workers
registered on the specified portal of the State Government, on the basis of
Aadhaar and only such workers shall be eligible to derive the benefits of the

scheme(s) notified under the Code.

CHAFPTLER - Vill
FINANCE AND ACCOUNTS

23. Conditions o acquire, hold, sell or otherwise transfer any movable or
immovable property under sub-secton (1), condiions to invest moneys, re-invest or
realise investments under sub-section (2] terms 1o raise loans and lake measures
for discharging such loans under sub- section { 3] and terms fo constitute  for the
beneht of officers and staff or any class of them, provident or other benefit funds
under sub- section { 4) of section 120 -

(1) The Board may, as soon as may be afier the coming into force of these rules
constitute 2 fund to be called the Andhra Pradesh Social Secunty Fund in
accordance with the provision of the code and thess rules. The fund shall be vested
in and be administered by the board.

(2} All moneys belonging to the fund may be invested in nationalised bank or in
secunties referred o in clause {(a) to {(d) of section 20 of the Indian frust Act, 1882
(&ct Mo, 2 of 1882).

(3) According to sub section (3) of section 120 Board may be receive Loan / fund
in advance form the State Government and return according lo terms and condition
for the same.

(d) Time to ime =ach of the social security organization with the prior approval of
the state government and on such terms as may be prescribed by the state
government , constitute for the benefit of its officers and staff or any class of them,
such provideni or other benefits fund as it may think fit

24 Conditions and manner of writing off irrecoverable dues under section 121.-
(1) Where the Slate Sooal Secunty Board is of the opinion that the amount of

cantribution, Cess inlerest and damages due o the State Social Securily Board has
become imecoverable, The State Seocial Security Board or any other officer
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authorsed by it in this behalf with pnor approval of Government may sanction the
writing off of the said amount, subject to the following conditions, namely: -

[y astablishmant has hasan closad for more than flve years and the whemeabouts
of the employer cannot be ascertained, despite all possible efforts,

[} decree obtained by State Social Secunty Board could not be executed
successfully for want of sufficiant assets of the dafaulting employer; or

(iiiy claim for contribution is not fully met by -

(a) the OCfficial Liguidator in the event of factories/ establishments having gone
into liguidation, or

(b the Competent Authority of payments in the event of unit being nationalized
or taken owver by the Govemnent.

CHAPTER - IX
Authorities Assessment, Compliance and Recovery

25. Dither powers of Inspector cum facilitator under clause (&) of sub section
(G} ofsschon 122.-

The inspector cum Tacilitator can exercise such powers which will be determined by
thestate government time to time.

26, Form and manner for mantenance of records and registers and ofther
particulars and details under dause [ a), manner and form for display of notices
at the work places of the employees under clause (b) and the manner and penod
of filing retums o the officers or authorty under clause [ d) of section 123.-

(1) Register of Women Employees.-

(a) The employer of every establishment in which women are employed shall
prepare and maintain a register of women employess in Fomm X0 electronically or
in hard copy and shall enter therein particulars of all women workers in the
establishment.

Further, it shall always be available for inspection under notified Inspection schame
forthe Inspector-cum-Facilitator.

(b} The employer may enter in the register of women employeess such other
particulars as may be raquired for any other purpose of the Code,

(2) Records -Records kept under the provisions Chapler ¥V of the Code and the
rules framed there under shall be preserved for a pencd of two years from the date
of their preparaton,

{3) Annual retums.-

(&) The employar to whom the provisions of Chapter W of the Code applies, on or
before the 1st day of February in each year, upload a uniiied annual return m Farm-
XXVl online on the web portal of the Central Government in the Ministry of Labowr
and Employment, giving information as to the particulars specified, in respect of the
preseding year: Provided that during inspection, the Inspector-cum -Faciitator may
require the production of accounts, books, register and other documents maintained
in electronic form or otherwise, Explanaton.- For the purposes of this sub-rule, the
expression "electronic form™ shall have the same meaning as assigned to it in
clause(r) of section 2 of the Information Technology dct, 2000 (Mo 21 of 2000)
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(b) If the employer to whom the Code applies sells, abandons or discontinues the
working of the establishment, then, he shall, within one month of the date of such
=ale ar abandenment o four manths of the date of such discontinuance, as the
case may be, upload enline, on the web ponal of the Central Government in e
Minisiry of Labourand Employment, a further unified return in Form X3 referred to
in clauseda) in respect of the perod between the end of the preceding yvear and the
date of the sale, abandonment or discontinuance
CHAPTER = X
OFFENCES AND PENALTIES

27. Manner of compounding of offences by the authorisied officer
specifiedunder sub-section ( 1) of section 138 and the form and manner of
making application for the compounding of an offence under sub- section
(4)of section 138.-

{11 The officer authonzed by the State Government by notfication for the
purpasas of compaunding of offences undar sub-saction (1) of sectian 138 shall
issue electronically a compounding notce in Form-XXY1 for the offences which are
compoundable under section 138,

(2) The parson to whom a notice has been served may apply in Part 11l of the
Formm- XXV o the officer electronically and deposit the enting compounding amount
by electronic transfer or otherwise, within fiteen (15) days of the receipt of the
notice,

(3} The Compounding Officer shall issue a composition cedificate in Part WV of
Fomm- XXV within ten (10) days of receipt of the composition amount, to such
parson from whom such amount has been received m  satisfaction of the
compositinn nofice

(4] If a person o whom a nolice has been served fails 1o deposit the composition
amount wathin the prescribed time, the prosscution shall be nstituted before the
competant Court or the offence in respect of which the compounding notice was
issued agains! such parson

(5) Composition after institution of prosecuion.
{a) The Court may compound any compoundable offence at any time after filing
of a complant under secton 138 of the Code,

() The provisions of section 320 of the Code of Criminal Procedure, 1973 shall
apply to such compositions.,

CHAPTER = XI
EMPLOYMENT INFORMATION AND MONITORING

(28)Establishment and maintenance of Career Centre and the career services

(13The Government of Andhra Pradesh may establish, nin and maintain Garesr Centre
ar madify and declare its already established office or employment exchange or bath or
a portal or authonze any other such centre as Career Centre by notihcaton. Till such
natification, existing local Employment Exchanges and Gentral Employmant Exchange
waould function as Career Centres (Regional) and Career Centre(Central) respectively.

{2)The Government of Andhra Pradesh may also enter into an agreement with any
institutian, loeal authority, local body ar private bady far running a Carssr Centra
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(2] The Career Centres established under sub-rules {1} and {2) abowve shall inter-alia

perform the folowing funclions namely:

{a) Collection and fumishing of information, either by the keeping of registars ar
otherwise, manually, digitally, virtually or through any other mode,; relating to:

(i} persons who seek to employ employeeas;
(i) persons who seek employment;
(bt} scecurrence of vacancies, and

{iv] persons who seek vocational guidance and career counsaling or
guidance o start sell-employment,

(b} providing career counseling & vocalional guidancs;
{c) organizing job-lairs and job drives,

{d) employment related surveys and studies;

(&) employvability enhancement activities, and

{f) other services may be decided by the Government of Andhra Pradesh from
tme o fime.

{29) Reporting vacancies and filing of returns by the employer to the concemed
Carear Centra

(1) Reporting of Yacancies to Career Centres;

(a) After the commencement of this Code in Andhra Pradesh State or area thereof, the
employer in every establishment in public sector in the Andhra Pradesh state or area
shall, before filling up any vacancy in any employment in that establishment, report that
Vvacancy or cause o be reported to such Career Centre as may be specified in the
natification by the Government of Andhra Pradesh

() The employer in every establishment in private sector or every establishment
pefdaining o any class or category of establishments in private sector shall, before filling
up any vacandcy in any employment in that establishment, report that vacancy or cause
o be reported to such Career Centre {(Regional) from such date as may be specified In
the notification by the Government of Andhra Pradesh.

(o) Government of Andhra Pradesh shall provide for mechanism (including digital) for
receipt of vacancies reported by the employers. Career Centre to which the vacancies
are reported, would provide a unigue wvacancy reporting number for the vacancy
reported and convey L ta the emplover In writing, throwgh emall or digitally or through
any other such media immeadiately bul in any case not later than three working days
from the date of receipt of reporting of vacancies.

A, Esrablishment fn “pubfic sector” means an sstablishment owned, controlled or
managed by -

(i) the Government or a Department of the Government

(i} a Government company as defined in clause (45) of Section 2 of the
Companies Act, 2013 { Mo, 18 of2013);

(i} a ecorporation (including a co-operalive sociely ) or an aulonomous
aorganization or an authorty or a body established by or under a Central or State
Act, which Is owned controlled or managed by the Government;
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and
{Iv) a lecal authority.

B."Establishment in privalte sector” means an establishment which s not an
establishment in public sector and with ordinarily 50 or more employees or such number
of employess as may be nolified by the Central Government.

C. Appropriste Government would be Central Government for Carear Centre(Central)
and state Government of Andhra Pradesh lor Career Centre{Regional). The State
Sovernment, having no career centre or digital portal of its own, may specify by
notification reporting of vacancies by establishments in an area therecof to the digital
portal or to the Career Centre of the Central Government,

2 e of vacancies and res thve Career Cenitre for ng of vacancies:
(&) The following vacancies, namely-

(i) All vacancies in posts of Technical and Scientific nature carrying a minimum pay or
pay level or both as nobfied by the Central Government, occourring in establishments in
respoact of which the Central Government is the appropriate Governmeant under the
Code; and

(i} Vacancies which an employer may desire to be circulated to the Career Centers
outside the State or Union Terrtory in which the establishment is situated shall be
reported to such Career Centre{Central) as may be specified by the Central
Government by nofification.

(b)) Vacancies other than those specified in clause {a) of sub-rule (2) above, shall be
reported to the Career Centre{Regional) concerned.

{c] Yacancies which have been reported o the Career Cenfre (Regional) and for which
recruitment is o be made on Slate or Inter-State or all India basis, shall also be
reported to Career Centre(Central) or uploaded on a digital portal as speched by the
Central Governmeni by notification

{3) Form and manner of reporting of vacancies:

(a) The vacancies shall be reported in writing or through valid official email or digitally to
the Career Centre specified by the Government of Andhra Fradesh

(bIThe vacancies shall be reported in the formatl given atl Form-XXIDC furmishing as
many deiails as practicable, separately in respect of each type of vacancy.

{c } Any change in the particulars already fumished to the Career Cenfre under clause
(@) of sub-rule(3), shall be reported in writing or through official email or digitally as the
case may be, to the specified Career Cenire

(4) Time limit in the reporting of vacancies:

(a) Vacancies, required to be reported to the Career Cenfre (Regional/District), shall be
reported at least fifteen days before the last date of receipt of the applications of the
praspective candidales for purpose of appointment or taking interview or test against
the vacancies reported.

(b} Vacancies required to be reporied to the Career Centre (Central) shall be reported at
least forty days before the last date of receipt of the applications of the prospective
candidates for purpose of appointment or taking interview or test against the vacancies

reported



38 ANDHRA PRADESH GAZETTE EXTRAORDINARY [RSP-|

(c ) The Employer shall furnish the information relating to the result of selection to the
concamed Career Centre against the vacancies reported within thirty days from the
date of salechon.

(3) Maintenance of records:

{a) After commencement of thes Code in Andhra Pradesh state or area thareof, tha
amplovers In avery estaslishmeant in the public sector in that state o area shall
maintain records manually or electronically or digitally albowut

1) Total number of employees (regular, contractual or fixed term employment) on
31st March of pvery year;

i} Persons recruited during the year ending on 37at March;

iy Oeccupational detaills of its employees on 31 st March of every year:

iv) YWacancies for which suitable candidates were not avaiable during the vear
anding on 31st March; and

V) Approximate numier of vacancies likely to occur dunng the next financial year

k) Government of Andhra Pradesh may by notfication, require that from such date as
may be specified in the notification, the employer in every establishment in private
sector or every establishment pertaining to any class or category of establishment in
private sector shall maintain records manually or electronically or digitally about

i Total number of employess (egular, contractual or  fived term
amployment) on 2 1st March of avery year,

i) Persons recruited during the year ending on 3181 March;

iy Oecupational dataile of its amplayess on 318t Mareh af avary year!

(T Vacancies for which suitable candidates were not available durng the
z:::ng on 31st March, and

v Approximate number of vacancies likely o ccour durning the next financial
Vear.

(6) Submission of retums:

An employer shall fumish o the concemed Career CentrelRegional/District)
yearly retums in form BEIR{(Employment Information Retum) as given al Form-$XX.
YWeardy returns shall be furnished manually or, electronically, or digitally, as the case
may be, as specified by the State Government of Andhra Pradesh in notification, within
thirty days of the due date namely 37"March of the year.

(7} Declaration of Executive Officer:

{ajThe Director of Employment or officer of his eguivalent or above rank, controlling the
work of Carser Centres (Regional/Qistnc) of the Siate Government of Andhra Pradesh,
will declare in wntng an officer looking after the work of Career Centres
| Regional’Disirict) as "Execulive Officer” for each districl for the purpose of enforcement
fimplementation of Chapter X1 (Employment Information and Monitorning) of the Code,
He shall be the officer who shall exercise the rights and perform duties referred o in
section 132 of the Code, or authonze any person in whnting to exercise those rghts and
perform duties.
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{B) The Director of Employment or an officer of eguivalent or above rank, confrolling the
wiork of Directorate General of Employment, Ministry of Labour & Employment, New
Dielhi, will declare n wiiting an oflicer looking afller the work of Career Centres (Cenlral)
as “Executive Officer” for the purpose of enforcement fdmplementation of Chapber Xill
{Employment Information and Monitoning Gol Gazette Mo 81 of 2008 2020) of the
Code. He shall be the officer who shall exercise the rights and perform duties refermed 1o
in Section 130 of the Caoda

(B) Levy of penalty:

The Director of Employment or an officer of equivalent or above rank, controlling the
work of Gareer Centres (Regional/District) of the Andbra Pradesh State shall be the
sompelent authority to approve institution or sanction the institution of levy of penalty for
an offence under the Code as mentioned in section 133 of code on social security 2020,

(9) Issue of guidelines: For implementation of provisions of Code on Social Security,
2020 relating to Chapter XII{Employment Information and Monitoring of the Code Gaol
Gazette Mo.61 of 20.09.2020)and rules thereof, the Central Governmenl may issue
detailed guidelines which may be supplement further by the State Government of
Andhra Fradesh as per local needs.,

CHAPFTER - XII
MISCELLANEOQUS
J0. Such orher sources of funding and the manner of Administering and
expending of the Fund under sub- seciion (5) of section 141.-
(1) There shall be established by the state govemiment a social security furnd for
the welfare of the unorganized workers in which there shall be credited the amount
recewvedfrom -

ilh wholly funded by the Central Government, or

i partly funded by the Central Govemment and parlly funded by Slate
Governmeant;

iipartly funded through confributons collected from the beneficiaries of the
schame or the employers as may be spacified in the schems by the Central
Sovernmeant,

(wfunded from any source Incuding corporate social responsibility Tund within
the meamning of the companias act, 2013 (Act Me, 18 of 2013) or any other
sources as may be speciflied i the scheme;

iviany grant or loan recaived from the Central Goavernmeant.

iwiiiunded from State Governmeant by Budget;
ivi) ofther sources notified by the State Government.

Tha State Governmant may sasak financial assistance from the Cenitral Government
for the schemes framed by it

(2] The scherme will be prepared for the unorganised worker registered as a
heneficiary and it's family by the unorganized Soclal Securty Board with the prior
approval of the state government and the funds will be utilised under the notified
scherme

31. Time within which the State Board, shall forward its view to the appropriate
Government under sub-section ( 1) section 143.-

The State Board, shall forward its views on the application seeking exemption under
section 143 of the Code to the appropriate government within six (§) months of
receiptof proposal for exempton. If State Board is unable to provide its views within
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the said penod, the appropriate governmeant may extend the time limit or take action
on the application of exemplion, as it may deem fit

A7 Conditions which the esxempted establishment or the class of
establishments or an employee or class of employees, as the case may be,

shall comply with after such exemption under sub-section (&) of section
143.-

(1) The establishment to which exemption has been granted from the provisionof
Chapter IV of the Code:

(&) shall maintain such records regarding the sxampted amployvess and submit such

returns and other information to the Corporation as may be specified by the Cenfral
Government in the Regulations; and

(B) in case of change of legal status of an establishment which has been granted
exemption under section 143 of the Code, due to merger, demerger. acquisition.
sale, amalgamation, formation into a subsidiary, whether wholly owned or not, etc
the exemption shall be deamed to be cancelled and the establishment shall be
requiredta apply afresh for exemption, to the appropnate Governmant.

33. Repeal and Savings - The folowing Rules and Regulations are hemsby
repealed. -

a AP Employess Compeansatinon Rules, 19535 (Maotification Mo 186 dt 22-
10-1853)

b, AP. Worlkmen's {Qeccupational Diseases- Pneumocconiosis]) Dissasss
Rules, 18965

c. AP Payment of Gratuity Rules, 1972 (G.0.31 DATED 2-1-1973)

d. AP Compulsory Gratuity Insurance Rules, 2011

e. AP, Unorganised Workers Social Security Rules, 2012 (G.O.20DATED
17-02-2012)

Provided that anything done or any action taken there under shall be deemed to have
been done or taken under these requlations.
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FORM-I
[See sub rule(1).(2),(3)and (4)ofRule7(1]]

Momination/Fresh NMomination/™odification of Mominaton

(Strike out the words not applicable)
R e s o B e N T I S A i 1 F A V1 NS BOE  E

(Give here name or description of the establishment with full address)

I, Shr' Shramalld  Kuman..........oooeeeeoeoeeosddFUll Mamepwhose
particulars are given in the statement below, hereby nominate the
persan(s) mentioned below/have acquired a family within the meaning of
clause (33) of section 2 of 2020 with effect from the. ....... ... {date
here) in the manner ndicated below and therefore nominate a fresh the
person(s) mentioned below (o receive the gratuity payable after my death
as also the gratuity standing o my credit in the svent of my death before
that amount has become payable or having become payable has not
been paid and direct that the said amount of gratuity shall be paid in
proportion indicated against the name(s) of the nominee(s).

or
|.Shrid Shamald Bumari. .o (FullMame) whose parliculars
are given in the statement below, hereby give notice that the nomination
filed by me on date . and mrecorded under your refersnce
POy vaneree @t . ShATN stand modified in the following

manner-

*Strike out unnecessary portion.

2.1, hereby, cerlify that the person(s) menlioned is/f are a member({s)of my

family within the meaning ofclause (33) of section 2 of the 2020

3 1.hereby declare that | have npo family within @ the meaning of
clause(33jf=actionZofthesaldCode

A4laiMy father/mother/parents is’are not dependent on me.

(b)WY husband's father/mother/parenis is/ are not dependent on my
husband

S | have excluded my husband from my family by a noltice dated

i e bo the competent authority in terms of clause (33)
ofsectionZofthesaidCode.
6. Nomination made here in invalidates my previous nomination.
MNominea{s}
S.Mo. | Full Name with Relationship Age of with Froportion by
full address af nominea the employee which the
nominee(s) gratuity will be

shared
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Manner of acquiring a “Family”

(Here give details as to how a family was acquired, i.e., whether
by marriage or parents being rendered dependent or through
other process like adoption)

Statement
1. Mame of employes in full:
2. Sex
3. Religion:
4. Whether unmamied/mamed'widow/widower:
3. Department/Branch/Sechon, where employed:
. Post held with Ticketno. or Serial no. .if any:
7. Date of appointment:
5. Permanent address:
Village.. Thana. ... s 2kl
B LT £~ 1T R PPN 5.1 P 2 | i i -
Pin-Coadea......... SR B[] 0 | s R e~ 1~ | © = e L L P e
E-mail ID....cccceeeiecieiivievesieeeenn Mobile Mumbear.... .o
Flace:- SignatureThumb-impression of the
Date, - Employee

Certificate by the Employer

Certified that the particulars of the above nomination have been verified and
recorded in this establishment.

Employer's Reference no., if any

Signature of the employee/Officer authomed

Designation

Date: Mame and address of the establishment or rubber siamp thereof.
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Acknowledgement by the Employee

Recened the duplicate copy of nomination in Form = | filed by me and duly cerlified by
the employer.

Date: . o einninnnns

Signature of the Employes
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FORM-I
{see sub - rule{1) of Rule 8]
Application for Gratuity by an Employee/Mominee/Legal Heir
(Strikeout the words not applicable)

(Give the name or description of the establishment with full address)

Sir'fMadam,
A o L L LA (name of  employes/nomines/lagal heir)
momineas of iaste(Mamea of the eamployea)’ as a Legal heir of late
e . (Mame of the employees) beg to apply for payment of
gr.'atulr_n,r h‘.‘r whlr:.h | arm entitled under sub- section{1) of section 53 of 2020 or
account of-
fal My superannuaticn/retirement/resignation after completion of not less
than five years of continuous service/total disablement due to
accidenttolal disablement dus to disease/or termination of contract
pencd under fixed term employmeant with effect from the Or

i) Death of the aforesaid emplovee while in service/superannuaton

of...coeenennen.. Bfter - completion of . years of searvice/total
disablement of the aforesaid employee due to accident or disease while in
senvice with effect from the......... o

it} Death of aforesaid employee of wyour establishrmment while in

servica/superannuation on.......conenn. ldata) without making any
nomination after completion of _.............years of servicatotal dizsablement
of the aforesaid employes due to accident or disease while In service with
effect from..

Necessary pamculars relat ng to my appointment are given in the statemen! below
1. Name of employee, in full, (if, the gratuity is claimed by an employee)
a. Marital status of employee (unmarmed/marfed/widow widower)

b. Full address of employee
or

2. Name of nominee /legal heir (if the gratuity is claimed by nominee
flegal heir)
a. MName of Employee
b. Marital status of nominee/ legal heir (unmarmed /mamried fwdow
Mwicoweer)

c. Relationship of nominee / legal heir with the employee
d. Full address of nominee ! legal heir

e. Date of death and proof of death of the employee

f. Reference WNo. of recorded nomination if available

Depantment /Branch / Section where last employed
Post held by employee,
Date of appointment.
Date and cause of larmination of sarvice
Diate of Death
Total penod of service of the employee
Total wages last drawn by the employes.
Total gratuity pay able to the employee /share of gratuityclaimed by
a nominee | lagal heir.

SRR NSMN W

—
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11. Payment may please be made by crossed bank chegue | credit inmy
bank account no

Yours faithfuily,
Signature/Thumb-impression of the
Applicant employee/mominealegal heir
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FCRMA - 1l
[See sub = rule (2] of Rule &
Matice for Payment/Rejecting claim of Gratuity

{Strike out the words not applicable)

T 404 i 14 4 B 1 A 1 B R 0
[Mamie and address of the applicant employee fnominee legal heir)

You are hereby informed that,

|a} *asz required under sub-clause (k) of clause {a) of sub-rule {2) of rule 35 of the {Central)
Rules;, 2020, that your claim for payments of gratuity as indicated on your applicatiaon in Form-
IV under the said rules is not admissible for the reasons stated below:

Reasons {Here specify the reasons)or

(b} "as required under sub-clause (i} of clause [a] of sub-rule (2) of rule 35, the {Central] Rules,

2020 that a3 sum  of R5. ..o (Rupees) is payable to you as gratulty/as
vour share of gratulty in terms  of nomination made by
i 11 TR -1y | « IRRSONIPONON o -1 ol a ) e | o in this as a legal heir of....;&¢;

employee of this establishment.

2.*Piease call at ...........ocinvmmeneea 0N (HETE Specify 1) [T
{datedat. i (time} Tor collecting yvourpayment of gratuity crossed chegue,

3. Amount payable shall be sent to you through demand draft ar shallbe credited in your back
account as desired by you,

4. Brief statement of calculation

a. Date of appeintment,

k. Date of termination/superannuation/resignation/disablement / death.

£.  Total period of service af the employee concerned:. ... years._.._.. moanths
d. Wages last drawn:

-

Proportion of the admissible gratuity payable in terms ofnomination fas a legal heir;
f.  Amount payahle:
*strike out pora,lf not applicable

Place:
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FORM - IV
[Sea sub-rule {4} of Rule 8]

Application for Direction before the Competent Authority for
Chapter Vunder, the code 2020

Application No. Date
BETWEEMN
(Full name of the applicant with full address)
AND

{Full name of the employer concerned with full address)

The apphcant s an employee of the above-mentioned
emplover/a nominee of late ........................an employee of the above-
mentioned employera legalheir of late.......... and employee of the above-
mentioned employer and is entitled topayment of gratuily under section 53
of 2020 on account of his own/aforesaid employee's superannuation on

. (date) 'his own retirement/aforesaid employees’ resignation

(= RN | . - | - § completion of...............years of continuous
service fhis ownfaforesaid employees' total disablement with effect
from.......cooiiceeeeeddate) due to accident fdisease death of aforesaid
employeson.

2. The applicant submitted a@n application under
Rl e of the (Central) Rules, 202000
the. i DUt the above-mentioned employer refused to
antertain it issued a notica dated the..............u¢der clause of  sub-rile
= il 1 V[T offering an amount of gratuity which is lessthan my
due [ 1ssued a notice dated..........coeoeuee.. the underclause............. of =ub
(17 | [ e O T e s rejecting myelgibility to payment of gratuity.

The duplicate copy of the said noticels enclosed.

3. The applicant submits that there is a dispute on the matter [specify the
dispule}.

4. The applicant furnishes the necessary particulars in the annexure here to and
prays that the Competent Authority may be pleased to determine the amount of
gratuity payable to the petiioner and direct the above-mentioned employer to pay
the same to the petitioner,

2. The applicant declares thal the particulars fumished in the annexure
hereto are true and correct to the best of his knowledge and belief.

Date:

Signature [ Thumb impression of the applicant.
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ANNEXURE

1. Full Mame of applicant with full address

2. Basis of clam (Death / Superannuaton /Retrement /Resignation
IDisablement of Employee | Completion of contract period under Fixed Term
Employment)

3. Name and address in full of the employee

4, Marital status of the employea{unmarried/married’widow/widower)

5. Mame and full address of the employer

. Department'Branch' Section where the employes was last

Employed (if known)
7. Post held by the employee with Ticket or 31, No., if any (if known)
8. Date of appointment of the employee(if known)

9. Dale and cause of temination of service of theemployee
Superannuation/ retiremant [ resignation /disablement /death/ Complation of

contract period under Fixed Term Empioymeant)

10. Total period of service by the employee

11. Wages last drawn by the employes

12, If the employee is dead, date and cause there of

13. Evidencefwitness in suppart of death of the amployes

14. If a nominee, no. and date of recording of nomination with the employver

16. Evidence! witness in support of being a legal heir if a legal heir

16. Tolal graluily payable to the employee (il known)
17. Percentage of gratuity payable to the applicant as nominee /legal heir
18. Amount of gratuity claimed by the applicant

Place:
Date:

Signature/Thumb-impression of the applicant
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FORM-V
[(See Sub - rule (5) and (B) of Rule B)]
Notice for Appearance before the competent Authority/Summon

(Strike out the words not applicable)
To,
(Mame and Address of the EmployerfApplicant)

Whereas, ] 1 T ReEate o il an employes under yoL/a
nominea(s Vlegal hair(s) of Shri,, , -an employee under
the above-mentioned employer, ha:f ha'-.re ﬁled :rh apl::«ln:al:lt:rh:- under sub-rule
(4} of rule 35 of the (Central)Rules, 2020 alleging that----

(& copy of the said application is enclosed, if summaon in issued them copy of
application Is not required)

MNow, therefore, you are herehy called upon/ summoned to appear before the
Competent Authnrny at...
(placa)either personally or thruugh a perﬁan ﬁul-'-f authr:nnzm:t lhta bahatf l'c-r tha
purpose of answering all material questions relating to the
apolication on the.........day of SR~ o IO | AR & o = [ = o [
the forenoon/ afternoon in  support ofto  answer the allegation and as the
day fixed for your appearance is dppointed for final disposal of Lhe
application, you must be prepared to produce or that day all the witnesseas upon
whose evidence and the documents upon which you intend to rely in support of
your allegation/defense.

Take notice that in default of your appearance on the day before-mentioned,
the application will be dismissed / heard and determined in your absence.

Whereas, your attendance is required to give evidence/ you are reqguired
to produce the documents mentioned in this list below, or behalf
v, R in the case arising out of the claim for gratuity
i, P Form.. woe @nd referred to this authority by as application
undarsﬂctmn ErEanhE 2020 you are here by summoned to appear
personally before this authority onthe........ day s v ., § P at
'‘O'clock in the forenoon f aftermoon and to bring with vou to send to this authonty
the said documents.

List of documeants
1.
2.
3. Soon
Given under my hand and seal, this............day of _...........20....

Competent Authority under the Code, 20020

Meote: 1.Strikecut the words and paragraphs if not applicable,

2. The portion not applicable 1o be deleted.

d. The summons shall be issued in duplicate. The duplicate is to be
signed and returned by the persons served before the date fixed,

4. In case the summon is Issued only for producing a document and rict given
evidence it will be sufficient compliance to the summens if the doecuments are
caused to be produced before the Competent authority on the day and hour
fixed for the purpose.
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FORM—VI
[See sub - rule{11) and (12) of Rule 8]
Motice for Payment of Gratuity as

Determinedby Competent/Appellate
Authority
(Strike out the words if not applicable)

Ta,
(Mame and address of employer|

o Wheraas, ShrifSmi./Kumari, ) =lp
Employee,............. {address) under ].ruu.fa nc:rntnea{a}.n'legal heir(s) of
late an employee under you, filed an application under section 56 of the,
2020, before me, ar

Whereas, a notice was given to you on requiring You to make
B T B st i 3 TR e A K T to
shri iSmitd
UMM, it s na e U gratl.uty under, 2020,

2, And whereas, the application was heard in your preésence on and
after the heanng have come to the fnding that the said
Shn/Smt./Kumari ......... v 15 entitled to 2 payment of
R5......... as gratuny under?t] ECI ar

Whereas youwthe applicant went in appea.i hefore the apperlate autharity who
has decided that an amount of.. SR : wods due o be
paid to Shn/ Smt Kumani i e 85 gratuity due
under the Code on Social Sﬂcurltr 2020,

Mow, therefore, | hereby, direct you lo pay ihe saidsumof BRs ... lo
ShrifSmt/Kumari............coceeeeee.. WIthIN thirty days of the receipt of this notice.

Given under my hand and seal, this..........dayof...........20.........

Competent Authority
Copy to Under the Code, 2020

1.The Applicant he isadvised to contact the employer for
collecting payment.

2 The Appeliate Authority, if applicable.

Mote.-—(Stnkeoul paragraghs if nol applicable)
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FORM - VII
[See Sub —rule {13) of Rule 8]
Application for recovery of Gratuity before the Competent
Authority forChapter V and under the Social Security Code,
2020

Application No. Date:

BETWEEN

(Full Name of the applicant with full address)

AND

{Full Name of the employer/ Trust Insurer concemed with full address)

1. The applicant = an employea of the above-mentionaed employera Mominaa of
late. . .ocviierievreenn.. AN employee of the abovementioned employer/a legal hair
of late ..................an employee of the above- mentioned employer, and you
Were pleased to direct the said employer in your notice dated the...... Under sub
rule (11) or sub mule (12) of Rule 35 of {Central |Rules, 2020 For payment of a
sum of Rs._._______as gratuity payable under the 2020

2.  The applicant submits that the said employer failed to pay the said amount of
gratuity to me as directed by you although | approached him for paymeni.

3. The applicant therefore prays that a cerfificate may be issued under section 129
of the Code for I'&EGUEI'}' ofthe ssidsum of Bs.  due to ma as gratult;r In terms
of your direction,

Signature ! Thumb-impression of applicant.
Flace:

Dale:
MNote. —Strikeout the words if not applicable,
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FORM- VI

[See clause(a)of sub - rule(l} of Rule10]

FORM-F
Complaint to the inspector - cum - facilitator
Ta,
The Inspector-cum-Facililator{Under The

code on Socal Securily 2020)
Sir,

| ] (Mame of woman)empioyed in__ . (MName and full address of the

establishment) or |....., (name),a person nominated under section 72 by or a
lagal representative of....(name of womanjemployed in....(name and full
address of the establishmentihaving fulfiled the conditions laid down in the, 2020
and the Rules there under, am entitied to Rs,, . baing maternity benafit and/ or
Rs. being the medical bonus and/or Rs.......... being wages for leave due under
section 63 but the same has been improperly withheld by the employer/
discharged or dismissed during or on account of her absence from work in
accordance with the provisicns of this Chapter VI of, 2020,

You are therefore requested, to direct the employer to pay the amount to me
toset aside the discharge or dismissal done by the employer.

Signature or thumb impression of the

Woman/Nominee / legal representative
Date,...

=Signature of an Attester in case the woman /
nominee /Legal representative is unable to sign
and affixes thumb Impression,
Full address of the waman / nominee/ legal representative,
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FORM-IX
Appeal
[See Clause (b) of sub = rule (2) of Rule 10]

Tao,
The Authority,
[Appointed under the Code on Social Security, 2020)
.................................. (Address)
Sir

fenmies the undersigned, woman employee of. . (Name and jull address of the
establishment) *Feel aggrieved by be order of Inspector-cum-Facilitator under
subsection (2) of section 72 for the reasons attached hereto, prefer this appeal
under sub-section of section b8 and request that the said employer be ordered to pay
the above mentioned amount to me. A copy of the order of Inspactor-cum-Facilitator
cum Facilitatar in this behalf is enclosed; or

*shin JInspector-cum-facilitator, having directed under sub - section(2) of Section
72 to pay the matemity benefit or other amount being......... [Mature of amount) to
which....... oo [Mame of woman) is said to be entitted'to Set aside my discharger

dismissal during or on account of absence from work in accordance with the
provisions of this Chapter V' of the 2020 ( Strikecutunnecessany pomtion).

| prefer this appeal under sub-section (3) of section 72, In view ofthe facts mentioned
in the memorandum attached herefo and other documents filed herewith it s
submitted that the woman is not entitled. to the matemity benefit or the said amount
and hence the order of the Inspector-cum-Facilitator in the copy of which is enclosed,
may be set aside,

® [Sirike auf unnecessany portion.

Signature or thumb impression of the Women
! Aggrieved person
Date.

Signature of an Atlester

in case fhe woman isnol able to sign and affixes
thumb imprassion

Fulladdress of the nomineellegal representative
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=4

FORM-X
(See Sub - rule{1) of Rule 15]
Whereas, | have received Information that (1) .............coo e vvvveen. Workman
Employed by you in (2)..... ... has died, as the result of an accident arising

out of and in the course of employment. | hereby require you in accordance
with sub section(1) of Section 88 of 2020, to submit tome within 30 days of
the receipt of this notice the enclosed form with the particulars required in
paragraphs 1 and 5 and the particulars reqguired in ether paragraph 3 or
paragraph 4 duly filed in. In the event of your admitting liability to pay
compensation, the necessary deposits must, under sub section (1) of
Section 88 of the Code. be made within 30days of the receipt of this notice,

Competent Authority For Workmen's Compensation
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FORM-XI

[See Sub - rule (2] of Rule 13]
1. In reply to your notice, dated......................20... Which wasreceived by
me on the. .. ... 20....t is submitted that(1).....residing at/ workmen
over/ under 15 year of age and | employed in (2)......... met with on
accident on the.......... L R as a resull of which he ded on
the.......20... ... The monthly wages of the deceased amounted to
Rs...

2.The circumstances in which the deceased met his death were asfollows:-

3 1 admit liahikty to pay as compensation on account of the deceased'sDeaath
the amount of Rs which was/will be deposited with you on or Before the.......

20....

4, | disclaim lisbility to pay compensation on account of the deceased'sDeath
on the following grounds: -

(1) Insert name of workman_.____
(2] Insert name of establishment.................

Employer
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FORM XII
[SeeruleiB]
Motice Book of Accidents
[To be filled up by or on behalf of workman]

Date and time of

Date and time af

thl‘ca.-.......-." AN N EEEEE AR EEEEEEIE A AR T AN AN AN R ERET TR R R A

MEmE O PErSOnT. I, ooy ol el s d i e s L e s s e e s
Address........... R A A L L T U

Cause of
L1 12 R SR T R B BT T S AR e

Signature or
thumb-
imprassion
Of person
giving nobce

[To be filled up by the employer or his agent]

Rate of wages
Place of
B i s e S L R A S B s L
Mature of
LU o e e 2 e TR i T 4 M e AT S
Names of oy e-

WItNeSSas. .. ... ......ocoene.

Mote of circumstances. . .......ocooiirnne.
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EORM-XINI
[see sub - rule (1) of Rule 18]

Memorandum of Agreement

It Is heraby submitted that on the.............day
TN e i e R M O S L Personal Injury Was caused
Tk evaiia regiding atby Accident ansing out of and in the course old employment
in.............Tha said injury has resultad in temporary disablemant to the workman whernaby it

is estimated that he will be prevented for eaming more than of his previous wages for a
perod of...... ..month. The said workman has been in receipt of haf-monthly payment which
have continued fromthe dayol.......... e | I uritil the... day of ....... e
.amounting to Rs......in all.

The sad workmen's monthly wages are estimated at Bs............... The Workman is
over the age of 13 years/will reach the age of 12 years on....... [t is further submitted that........
the Employer of the said workman has agreed to pay and the said workman has agreed to
accepl the sumof Rs..._......_.. in full settlement of all and every claim under the Social
Security Code 2020, in respect of all disablemant of a temporary nature arising out of the said
accident. whether now or hereafler lo become manlifest. It is. therefore. requested that this
memorandum be duly recorded.

Date........20........

Signature of employer.......ccoiiieeeeaee.
Witness

Signature of Workman ........c.cccvveevvianieens

Witness. ...

Motel-An application 1o register an agreement can be presented under signature of ane party,
provided that the other party has agreed fo the terms. But both signatures should be

appended, whenever possible (Receipt to be filled in when the money has actually been
paid). In accordance with the above agreement, | have this day received the sumof Rs..........

Wk i

The money has been paid and this receipt is signed in my presence
L) o
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Form - XIV
[See sub rule (1) of Rule 16]
Memorandum of Agreement

It is hereby submitted that on the............. day of......... i N ver--..personal injury
was caused to............ residing at .........by accident arsing out of and in the course of his
emPIoYMERT .. . ..o nin i

The sad injury has resulted in permanent disablement to the said workman of the following
nature, namely, the sald workman's monthly wages are estimated at Rs

The workmen is over the age of 15 years/will reach the age of 15 years

(11 I S+ S « | A = SN - | | I
It is further submitted thal..............................the employer of the said workman, has
agreed to pay, and the said workman has agreed to accepl the sum of Rs. ... i full and final

satlement of all and every claim under the Social Security Code 2020, In respect of the disablement
stated above and all disablement now manfest. It 1s, therefore, requested that this memorandum be

duly recorded.

B i TR | K

Signature of employer..............

Name of Withess of Workman.......................
Signature of Witness.................

Mote:- An application to register an agreement can be presented under signature of one party,
provided that the other party has agreed to the terms. But both signatures should be appended,
whenever possible

Receipt
{To be filled iIn when the money has actually been paid).

In accordance with the above agreement, | have this day received the sum of Rs.......... an
PR Pl st
Warkman

The money has been paid and this receipt is signed in my presence.

Witness
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FORM-XV
(See sub rule (1) of Rule 16]

Memorandum of Agreement

it i hereby submilted that on the.,..day of. 20. personal injury was caused o
MrMrs,. ... residing at........ oul of acciden! arising out of and in the course old amploymeant in

The sald Injury has resulted in temporary disablement to the sald workman who s at present
in receipt of wages amounting to Rs............ per month. The said workman's meonthly wages prnor o
the accident are estimated at Rs..........

The warkman is subject 10 a legal disabilily by reason of ...

It is further submitted thal the employer of the workman has agreed (o pay, and on behall of
the said workman has agreed 1o accept half-monthly payments at the rate of the period of the said
temporary disablement. This agreement is subject to the condition that the amount of the half-
manthly payments may be varied in accordance wilth the provisions of the said Code on account of
an altzration in the samings of the said workman during disablement, It is further stipulated that all
nights of commutation under sub section (3) of Section 93 of the said Code, are unaffected by this
agreement. It is, therefore, requested that this memorandum be duly recorded.

Date ..........20.. . ...

aignature of Wikness. .................
Employer,............. -

Signature of Woarkman............_........

Mote:- An application fo register an agreement can be presented under the signature of one pary
provided that the other party has agreed to the terms. But both signatures should be appended,
whenaver passible.

Feoeipt
{To be filled iIn when the money has actually been paxd)

In accordance with the above agreement, | have received the sum of Rs.............on date,..

Warkman
The money has been paid and this recept Is signed in my presence.

Witness
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FORM-XVI|
[See clause (i) of sub rule (2) of Rule 16]

Whereas, an agreement to pay compensation is said to have been reachesd between ..., .

B i

Whereas ... hasthave applied for regisiration of the agreement under Section
B9(1) of the Code on Social Security 2020, notice is hereby given that the said agreement will be
taken into consideration on................ 20........ and that any ocbjeclions to the registration of the

said agreement should be made on that date. In the absence of valid objections it is my intention to
proceed to the registration of the agreement.

Competent Authority.

FORM-XV1I

[See clause (iii) of sub rule (2)of Rule 16]

Take notice that registration of the agreement to pay compansation said to have been

reached between you ........&and ... on;the . 20 ... has been refused for the fallowing
reasons:-
& 1 - AR 20

Competent Authority
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FORM-XVIII
[See clause (ji) of sub rule (3)of Rule 16]

Whereas an agreement to pay compensation I8 said o have been reached batween......

and...........and _........ whareas........ hasthave appled for registration of the agreement under
Seclion 89 (1) of the Code on Social Security 2020, and whereas it appears to me that the said
agreement ought to be registered for the fallowing reasons, namely -

an opportunity will be afforded to the sad. ............ for showing cause on ... why the said
agreement should not be registered. Any representation which you have to make with regard to the
said agreement should be made on that date. If adequate cause is then shown, the agreement may
be registered.

B[ SRR | R s

Competent Authority
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EQRM-XIX
[See sub rule (5) of Rule 16]

Whereas an agreement lo pay compensation |5 said to have been reached between. . ..
i N . . [ whereas........ hashave applied for registration of the agreement under
Section 89 (1) of the Code on Social Security 2020, and whereas it appears to me that the said
agreement ought to be registered for the following reasons, namely .-

An opportunity will be afforded to the said.. ... for showing cause on ... why the said
agreement should not be registered. Any represaniation which you have to make with regard to the
said agreement should be made on that date. If adequate cause is then shown, the agreement may
be registered.

B, SR, S .
Competent Authority
FORM-XX
[See sub rule (5) of Rule 16]
Register of Agreements for the Years, 19...
Serial No. | Date of agreement Date of registration
Employer Workman Initials of Competent | Reference to orders

Authority rectifying the register
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FORM-XXI
[See sub rule {2} of Rule 19]
Application for Compensation by Workmen
To,

The Competenl Authorty for Warkman's Compensatian

.............. Residingat....__.........._._.... Applicant
Wersus
.............. Residingal........................ Cppogile

It i% hereby SUubmitted thal

(1 The applicant, a workman employed by {a contractor with) the opposite party on the day
of 20 recelved personal injury by accident ansing out of and in the course of his
employment. The cause of the injury was (here insert briefly in ordinary languages the cause for
tha imjury). ... ..

(2} The applicant susiainead the following injunes, namely;- .........00000

(3 The monthly wages of the applicant amount to0 RS......ocieie..,. the applicant is
ovariundar tha ane aof 156 WEArS

"{4) {8} Motica of the acodant was served on the.................., Day of .
(b)Y Motice was served as soon as practicable, ... !

(c) Motice of the accdenl was nol served (on due time) by reason of

(5) The applicant is accordingly entitled to receive:-
(&) Hal-monthly payiments of RS, s Froim ... ...........da&y af
20 s
(b} A lump-sum payment of Rs.....

(&Y The applicant has laken the following steps for seftlement by agreement, namely
.................... io seftle but it has proved impossible to seftie the question in dispute

"vou are. therefome. requested o determing the following questions in dispute. namely:
[a] Whether the applicant falls within the maaning of workman undar the code.
(bB) Whether the accident arose out of or n the course of the applicant's employmeant,

(€] Whether the amount of compensation claimed in reasonable/due, or any par of that
amount.

(d) Whether the opposite pary s able to pay such comgensation as s due. ...
(&) etc., (85 reqguired ).

*Snke oul of the clauses which are not appiicable.
Applicant
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FORM-XXII
[See subrule (2) of Rule 19)
Application for order to Deposit Compensation

To,

The Competent Authority for Workmen's Compensation

v Residing al......ooo L Applicant
Versus
oo REEIHINg &L Opposite

It is hereby submitted that:

(1) & workman employed by (a8 contractor with) the opposite panty on the .................. day
o 2 received personal injury by accident ansing out of and In the course of
the employment resulting in his death onthe...........co..0 dayof ... 20.......... The cause of

the injury was (here insert briefly in ordinary language the cause of the injuny)................

{2)  The applicant(s) is/are dependent(s) of the deceasea workman

i3) The wages of the deceased amount 10 RS..............., The deceased was under/over tha
age of 15 years at the fime of his death,

{4) (a) Motice of the accident was servedonthe dayol ...
{b) Motice was served as soon as practicable.

{c) Motice of the accident was not served (in due tme) by reason of

(3} The deceased belore his/her death recelved compeansalion, the wlal sum of which is

(8)  The applicani{s) is'are accordingly enlifled to receive a lump sum payment of

You are, therefore, requested to award to the applicant the said compensation or any other
compensation to which he may be entitled.

Pale.......i e i 6 o A G

Applicant.
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FORM-XXII
[Sea sub rule {2)of Kula 19]
Application for Commutation

To,
The Competent Authorty for Workmen's Compensation

.............. Rezidingat............coco0vee0e o ApRlicant
Wersus
vereraenne. RESHAING AL OPROSIRE

It is hereby submitted that

(1) The applicant / opposile pary has been in receipt of half-monthly payments
from..........t0..............In respect of temporary disablement by accident arising out of and in the

course of his employment

{2)  The applicant is desirous that the right to receive half-monthly payments should be

redesmed.

a) The opposite party Is unwiling to agree to the redemption of the right to recelve half-

manthly payments,

b} The parties have been unable to agree regarding the sum for which the right to receive

half-maonthly payments should be redeamed,

You are, therefore, requested to pass orders:

{a) directing that the right 10 receive half-monthly payments should be redeemed

(b} fixing a sum for the redemption of the right to receive half monthly payments.

Date....................of20.._ ..

Applicant



66 ANDHRA PRADESH GAZETTE EXTRAORDINARY [RSP-|

FORM-XXIV
[See sub rule (20) of Rule 19]

Motice

Whereas a claim for compensation has been made by ..............applicant,
ERRINEL. s andhesald ... has claim that you are liable under Section
83(3)(4) of the Code on Social Security, 2020, to indemnify him against any compensation
which he may be liable to, in respect of the aforesaid claim, you are hereby informed that you
may appear before me on.............. conennn-@nd contest the claim for compensation made by the
sald applicant or the claim for indemnity made by the opposite party In default of your
appearance you would be deemed to admit the validity of any award made against the opposite
party and your liability to indemnify the opposite party or any compensation recoverad from him

Competent Authority
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FORM-XXV
[See sub rule (20) of Rule 19]
Notice

Whareas a claim for compensation has been made by................applicant, against and
thesald...................has claimed, that............__is liable under Seclion 93 (3)4)0f the, 2020, to
Indemnify him against any compensation which he may be liable to pay in respect of the
aforesaid claim, and whereas the said.._......._.... on¢ nofice served has claimed ihat you sialed
to him in the relation of a contractor from whom ‘the applicant ........... i, COUld  have
recovered compensation

You are hereby informed that you may appear before me on.................... @8Nd contest

the claim for compensation made by the said applicant or the claim for indemnity made by the
opposite party. In default of your appearance you will be deemed o have admitted the validity

of any award made against the opposite party ................. and your liability to ndemnify the
cpposite party........... forany compensation recoverad from himsher: -
Date........20...

Competent Authority
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FORM-XXVI
[See sub rule (1) of Rule 26]

REGISTER OF WOMEN EMPLOYEES

Mame of establishment

. Sarial Mumbaer;

. Mame ol woman and her father's (or, ifmarmed. husband's)

Mame:

. Date of appaintment:
. Mature of work:

. Dates with month and year in which she is employed, laid off and not employed.

Manth ~ Mo. of days Mo. of laid days | Mo. of days not Remark
employed off employed
A | B c I (&) Il E

6.
T.
B
3.

10

11,
T2,
13.
14.
18,
1.

17,
18.

18.

20.

21.

Date on which the woman gives notice under section G2:
Date of discharge/dismissal, if any,

Date of production of proof of pregnancy under section §2-
Date of birth of child.

. Date of produciion of proof of delnvenymiscarnageMledical Termmation of pregnancy
tubectomy operation /death / adoplion of child,

Crate of production of proeof of illness refarred Lo in section 65,

Crate with the armount of maternity benefit paxd in advance of expecied delveny.

Drate with the amount of subsequent payment of matemity benefit

Crate with the amount of bonus, if pald, under section Gd4.

Date with the amount of wages paid on account of leave under saction 65(1) & 65(3)

Date with the amount of wages paid on account of leave under seciion 85(2) and peariod of
l=ave granted

Mame of the person nominated by the woman under section G2.

If the woman dies, the dabte of her death, the name of the person to whom matemity benefits
and'or ather amount was paid, the amount thereof, and the dale of payment,

If the woman dies and the child survives, the name of the person to whom the amount of
maternity benefit was paid on behalf of the child and the period for which it was paid.

Signature of the amployer of the establishment authenticating the entries in the register of
Women empioyees.,

Remarks column for the use of the Inspecior-cum-Facilitator,
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A, General

FORM XXWVII

[Gee sub rule {3) of Rule 26]

Unified Annual Return
Part:

(a) Name of the establishment.........cccooviminvicincnnn
Address of the establishment:

House Mo /Flat MNo..
5| [ 1 o (AT CT IR TS PR State. ..

Town... ..

CStreel. Na/Plot. Mo ...

(b)Y Name of the employer. ..o
Address of the employer

House Mo /Flat Mo, Strest Mo /Plol Moo,

SRR+ |1 o[ | REERRERIIS

Bl i coonmnnnaniuas e s Tefephaone

(c) Mame of the manager or person responsible for supendasion and control of
esablishment:

Address:

Ly BLET o | c TR R U S e P BPeS
= | | e P s Telephona Mumber .........coeeevvicnnnnenes
Mobile Mumber............oocvienianine,

B. Employer’s Registration/License

column (2) of the table below:

cieess Streat noJPlot

PR - i~ ki : ]

number under the Codes mentioned in

C. Details of Employer, Contractor and Contract Labour:

5. Marme Fegistration If yes
Mo (Registration
Mo.)

1 2 3 4
1 The Code on

Docupahanal Safely,

Health and working

conditions code 2020.
2 The Code on Social

Security 2020
3 | Any other Law for the

| hme being in force

Mame of the emplover in the case of a
| contractor's establishment a

Date of commencement of the

establishmeant

| Total Mumber of days during the year on

humber of Contractors engaged in the
establishment during the year

which Contract Labour was employed
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3 Tatal number of man-days worked by
Contract Labour during the year,

L] MNama of the Manager or Agent (in case
of minas)

T Address House Mo /Flat Mo, Street/Plot Mo
Town
District State
Fin Code
Email Id Telephone Number

Mobile Mumber

D. Working hours and wesKly rest day:

1

Mumber of days worker during the
year

Mumber of man-days worked during
the year

Daily hours of work

R ] I L6

Weekly day of nest

E. Maximum number of persons employed in any day during the year.

5. | Males | Females | Adolescents{bebaween | Children Total
Mo the age of 14 to 18 [below 14
| VEars | years of age) |
— [ I I |
F. Wage Rates [Category Wise):
Category | Rates Mo of Warkers |
:I'agea Regular Contract |
Highly hMale | Femal | Chil | Adole | Male Femal | Child | Adole
[ dren | scent = ren scent |
Skilled
Skilled
Semiskill
Ed 1}
Linskilled |
G, (a) Details of Payments:
Gross Wages Dedustions Met Wages
_ paid - paid
In In Fines | Deduchons Others | In In
cash kind for damage cash kind
or 1oss

(b} Number of workers who were granted leave with wages during the wyear:

5.

Mo During the year

Granted Leave
with Wages

Mumber of
Workers

H. Details of various welfare amenities provided under the statutory schemes:

| S. No

| Statutory  (specify  the |
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| salute)

] provided
|

|. Maternity Benefit under the Code on Social Security, 2020

(a) Details of establishment, medical and para-medical staff:

1 Date of opening of establishment

2 Date of dosing, if closed

3 Mame of Madical Officer

30) Qualification of Medical Officer

3} Is Medical Officer at (the mines or circus)?
3{ii) | If a part ime, how often does he/she pay

visit to establishment?

3(v) |s there any Hospital?
_3:'«.!} If so, how many beds are provided?
3ivi) ls there a lady Doctor?
A(vi)y | If so, what is her qualification?

B(vii) | Is there a qualified mid-wife?

3ix) | Has any créche been provided?

(b] Leave Granted under the, 2020

1

2

Tota number of ferale employees in the
establishment,

Total number days of leave granted
Mumber of employees granted maternity
leave/banefited by ESI|

Declaration

It is to certify that the above information is true and correct and also | certify that |

have complied with the all provision of Labour Laws applicable to my establishment.

Place:
Sign Here:
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FORM-XXVIII
[See sub - rule (1){2)3) of Rule 27]

Motice to the Employer who committed an offence for the first time for
compounding of offence under sub-section (1) of section 138 of the, Code on

Social Security 2020
Notice No....... Date:

On the basis of records and documents produced before me, the undersigned
has reasons to believe that you, being the employer the establishment................
(Registration No..................}, have committed offence for the viclalion of provision
of the Code or the Schemes or the Rules or the Regulations framed there under as
per the details given below:

PART-I
Mame of the Person:
MName and Address Establishment:
Registration No of the Establishment:
Particulars of the offence;
Provisions of the Code/Schemea/Rules/
Regulations under which
the offence is commitied.
Compounding amount required to
be paid towards composition of the offence:
Name and Details of Account for depositing
the Amount specified in Column 6:

PART-I

In view of the above, you have an option to pay the abovementioned amount

within fiteen days from the date of issue of this notice and retum the application
duly filled in Part Ill of this notice.

In case the said amount is not paid within the specified time, necessary action for
filing of prosecution shall be iniiated without giving any further opportunity in this
regard.

{(Signature of the Compounding Officer)
Date:

Place:
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BART-lIl
(See Rule 27(2))

Application under sub-section (4) of section 138 for compounding of offence

Ref: Notice No........... Date:

1. Details of the compounding amount deposited (Copy of electronically generated
receipt to be attached):

2. Details of the prosecution, if filed for the violation of above mentioned offences may
be given:

3. Whether the offence is first offence or the applicant had commitied any other
offence prior to this offence, if committed, then full details of the offence:

4, Any other information which the applicant desires to provide.

Signature of the applicant
{Name and Designation)

Dated:
Place:
PART-IV
(See Rule 27(3))
Composition Certificate
Ref: Notice No.............. Date:
This is to certify that the offence under sub-section............. of section 133 of the
Code in respeclt of which Nolice No. Dated........ was Issued 10 ...
{Applicant), the employer of.............. {(n@ame and Registration MNumber of
establishment) has been compounded on account of remission of full amount of
Rs.....ocoeevvviveneenenn. (RUpe@s, . ...........) towards the composition of offences to the

salisfaction of the said Notice.

(Signature)

Name and Designation of the Officer
Date:
Place
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FORM-XXIX

(See Rule 28 (3)(b))

From for Reporting Vacancies to Career Centers
[Separate forms to be used for each type of posts)

Particulars of the employer:
Mame
Address with pin code!
Telephone No:
Mobile Mao:
Email address;
MName & Type of Establishment
(Central Government, State Government,
P5SU, Autonomous, Privateetc.,)
Registration Mo of establishment under
Code:
Economic activity details:
Particulars of the indenting Officer:
Mame:
Designation :
Telephone No:
Mohile Mo
Email address:
Particulars of vacancy (ies):
(a) Designation/nomenclature of the
vacancy (ies) to be filled

(b) Description of duties of the post
(job role/functional role)

(¢ ) Qualifications /Skills required
[educational, technical, experience)

T ij Fducational Qualifications
(i} Technical Qualifications
(i} Skills
(v} Expenence

{d) Age Limits, if any
{Age as on last date of application)

Essential

Desirables

. Preferable

(e ) Preferences (such as Ex-servicemen.
Persons with disabilities, women, ete) if any

(F) duration of an';:ﬁnymnl
(i} 3-8 months
(i} 6-12 months
(i} 12 months and more

Mumber of pns—t_s

Whether there is any obligation for amangement for giving
reservation / preference to any categary of parsons such as Schaduled
Caste (SC), Scheduled Tribe (ST), Economically Weaker Sections
(EW3), Other Backward Classes (OBC), Ex-serviceman and persons

with disabilities etc., in filling up the vacancies Yes/NoO

(if yes give the number of vacancies to be filled by such categories of

| persons as detailed below)

| Mumber of vacancies to be

i | filled
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| (a) Scheduled Caste Total | "By Priority
(k) Scheduled Tribe candidates
(c ) OBC
(d) EWS * { Applicable for
(&) Ex-Servicenman Central
(f) Persons with dizabilities [pwd) Government
(g) women vacancies)
(h) Others (specify)

5. | Pay and Allowances :

For Govemment vacancies - Mention pay
levelipay scale of the post with basic pay /
per rronth with other details if any

For others: Mention minimum total
emoluments per month with other details,
iT @y,

6. | Place of work { Mame of the town
fvillage and district. Pin code, ete in
which it is situated)

7. | Mode of Applications (email online, in
writing etc., ) and Last date for receipt of
applicatons

o, Particulars of officer to whom the
applications be sent/candidates should
approach

(Mention Mame, designation, email id,
address. telephone Mo, website address
in case of online)

9. | Mode of Recruitment
(Thrausgh Caresr Centra, Placement
Agency, Self- managemenlt, any olher

mode{spacily)

10. | Would like o prefer submission of list of Yeas/MNo
eligible candidates registered with Career
Centre

11. | Any other relevant information
Signature, Name & Designation of Authorized Signatory of establishment/
employer with seal & date

- I resar

Mame, address, email id of the Career

12 Centre

13, | Dale of receipl of Vacancies

14, | MIC Code of the establisbment
15, | NGO Code of the post

16, | Unigque Vacancy 1D tnun"r'her]

Signature, Name & Designaton of Authorized Signatory
of Career Centre with seald date

NOTE -
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1. Career Centre to which the vacancies are reported, would provide a unique
vacancy reporting number for the vacancy reported and convey it to the
emplover in writing, through email or digitally or through any other such media
immediately but in any case not fater than 3 working days from the date of
receipt of reporting of vacancies.

2. An employer, If advertisas that vacancy in any media or makes recruitment

through any agency or any cther mode, May invariably guote that unigue
vacancy reporting number in that advertisement or recruitment process,

3. Any change in the particulars already furnished to the Career Centre, shall be
reported in working or through valid official email or digitally (including through a
portal) as the case may be, to the appropriate government.
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FORM-XXX
(See Rule 23(E))

Form EIR (Employment Information Return)

Yearly Return to be submitted to the Career Central (Regional) for the Year ended

The following information is required to be submitted under the code on Social
Secunty, 2020 (Chapter X1l — Employment Information and Monitonng)

Mame and address of the employer

| Whether — Head Office

| Branch Gffice
Tyoe of Establishiment
{ Public/Private Sector)

| ﬂ:;tura of business/pnncipal E'I;IZI;."II'!..I'

 Establishment Registration No.
under the Code

1. (a} EMPLOYMENT
Total number of manpower of establishment including working
proprnetors’partnersfcontingent paid and contractual workers, ocut-sourced
workers excluding part-time workers and apprentices. (The figures should
include every person to whom wage or salary is paid),

- On the last
| working day of
| the previous year

| Category On the last working day of the year

under report
- Men
Woamen

Oither
| Transgender)

TOTAL :

PW D [parsons
with disabilities)
out of above total

2. Number of vacancies® occurred and reported to career centre dunng the
year and the number of vacancies filled during the year.

Occurred Reported Filled Source (career centred NCS
Career Career Portal/ Govt. Recruiting
centre centre Agancies’ Pnvate Placement

(Regional) | (Central) Drganisations! others)
. 1 2 3 4 5

"As par the provisions of the Code on Social Security, 2020 (Chapter X1 and
rubzs made there under,

3. MANPOWER SHORTAGES:
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Vacancies/posts remained unfilled because of shortage of suitable applicants.
Name of the occupation ' NI,IH'I:IJ-EI‘ I.TI‘I' unfilled H'aGEIHCIEE.Fl:IGSIS

or designation of the TSkl " [ Essential | Desirabie

post gualifications

A TR R S

(educational /
techrcal/
axparienca)
preschbed

1 [ 2 | 3 4

(Please list any other cccupancies also for which this establishment had any
difficulty in abtaining suitable applicants recently )

Ta,

4. Estimated Manpower Requirement by Occupational Classification during
the next calendar year (Pleass give below the number of employess in each
ocoupation separately).

Occupation Number of employees
Please give as far as possible approximate number
of vacancies in each occupation you are likely to fill
the next tinancal year due to retirement'expansion
or re-organisation.

Description | Men |Women | Others | Total | PWD
({trans- (persons
gender) with

disabilities)
out of total
e I T — = 1 o
Total:

~In the column (description) — Use exact terms such as Engineer (Mechanical),
Assistant  Director {(Metallurgist): Research Officer (Economisty Supervisor
(Tailanng), Inspector (Santary), Supenntendent (Offica), Manager (Sales),
Manager{fccounts), Executive{dMarketing), Data Entry Operator ..., =0 On.

Signature, Mame and Designation of Authorised Signatory
of establishmenty employer with seal and date

The Carear Centre,

Mote -

1. This reiurn is o be filed with Career Cenire (Regional) within 30 days afier the
end of the financial vear concemed by sstablishments/employers vide their
obligatton under the Code on Soocial Securty, 2020{ Chapter XllI-Employment
Inferrmation ard Monitoring ).

2. The main purpose in obiaining the information from employers is o know (i} the

vacancies/employment opportunities available! (i) type of personnel who are in
short supply; and (i) future job opportunities for providing vocational guidance to
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the johseekers and connecting them with the employers. This is helpful in
ascertaining the skill needs also, Employers too will be able to call on the Career
Centers for getting suitable candidates as per their requirements.

G. ANANTHA RAMU,
Special Chief Secretary to Government.
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